
 PUBLIC WORKS
Directions to applicants: Applications must be submitted on form 
Z.83, obtainable from any Public Service Department and must be 
accompanied by certified copies of qualifications (a transcript of 
results must be attached), driver’s license, identity document and a 
C.V. (Separate application for every vacancy). Applications received 
after the closing date and those that do not comply with these 
instructions will not be considered. The onus is on the applicants to 
ensure that their applications are posted or hand delivered timeously. 
Candidates who possess foreign qualifications and/or short courses 
certificates must take it upon themselves to have their qualifications 
evaluated by the South African Qualifications Authority (SAQA), and 
must please attach proof of the level of their qualifications after 
evaluation. No e-mailed or faxed applications will be considered. 
Applicants are respectfully informed that if no notification of 
appointment is received within 4 months of the closing date, they 
must accept that their application was unsuccessful.

APPLICATIONS FOR THE DEPARTMENT OF PUBLIC WORKS 
TO BE SUBMITTED TO:  Head: Public Works, Human Resources 
Management Directorate. P.O Box 7551, Bloemfontein 9300 OR   
Applications that are hand delivered must be brought at the Foyer of 
Lebohang Building where they must be placed in the appropriately 
marked box at: Security Ground Floor, Lebohang Building, St. 
Andrews Street, Bloemfontein. *NO APPLICATIONS WILL BE 
ACCEPTED BY STAFF IN OFFICES IN THE BUILDING.  

CLOSING DATE: 01 August 2014                                              

POST: CHIEF DIRECTOR: PROPERTY MANAGEMENT (REFERENCE 
NO:  PW 14/30)

CENTRE:  BLOEMFONTEIN 

REQUIREMENTS: A Bachelor’s degree in property/management field 
or equivalent qualification augmented by an extensive management 
background; Property Management experience. Driver license (code 
B); Appointment is subject to the following:  SMS Competency 
Assessments, Performance Agreement, Vetting, SMS Contract and 
Annual Financial Disclosure.

SALARY: SMS Level 14 – An all-inclusive package of R988 152.00 
per annum. The remuneration package consists of the basic salary, 
the employer’s contribution to the Government Employee Pension 
Fund and a flexible portion, which may be structured in terms of the 
rules for the structuring of the flexible portion and which may include 
a 13th cheque, motor car allowance, home owner’s allowance and 
medical aid assistance.

DUTIES: To oversee, plan, and coordinate the strategic management 
of immovable properties of the province which includes provision of 
accommodation for all provincial departments and other government 
institutions as well as acquisition and disposal of land and property. 
Oversee the implementation of the strategic direction of property 
related issues to ensure alignment with departmental business plan 
and strategic plan. Oversee the development and maintenance of the 
property management strategy and policies. Strategically manage 
the acquisition, registration and disposal of provincial land and 
property.  Formulate and maintain integrated information systems 
on all properties. Manage the development and maintenance of the 
immovable asset and debtors registers. Oversee the management 
of the lease and rental of property including the management of 
contracts. Co-ordination of property maintenance services including 
the cleaning and gardening services.  Assist in identifying revenue 
growth opportunities within government properties and optimize the 
operational expenditure. Formulate and manage the chief directorate’s 
budget against its strategic financial objectives. Manage the human, 
financial and other resources allocated to the Chief Directorate.

ENQUIRIES:  Maditse Seoke, Head of Department (Tel: 051 405 
4692

DIRECTOR OPERATIONAL PROPERTY AND HOUSEKEEPING 
(REFERENCE: PW 14/31)

CENTRE:  BLOEMFONTEIN 

SALARY: SMS Level 13 – An all-inclusive package of R819 126.00 
per annum. The remuneration package consists of the basic salary, 
the Government’s contribution to the Government Employee Pension 
Fund and flexible portion, which may be structured in terms of the 
rules for the structuring of the flexible portion and which may include 
a 13th cheque, motor car allowance, home owner’s allowance and 
medical aid assistance.

REQUIREMENTS: Applicants must be in possession of a Bachelor’s 
degree or equivalent qualification augmented by exposure to property 
management. Managerial experience. Driver license. Appointment 
is subject to the following: SMS Competency Assessments, 
Performance Agreement, Vetting, SMS  Permanent Employment 
Contract and Financial Disclosure.

DUTIES: Implementation of the Government-wide Immovable Asset 
Management Act with specific reference to: Strategically managing 
operational property administration including that of rentals, leases 
and municipal services; Managing processes related to payment of 
water and electricity accounts; Overseeing the handling of payments 
of rates and property taxes to all municipalities in the Free State 
province, and other sundry utilities, Managing the leasing and renting 
contracts, as well as overseeing regular internal control activities 
and property inspections; Strategically managing the housekeeping 
services inclusive of cleaning and gardening of state properties, 
inclusive of MPL Residence and prestige accommodation; Render 
utilities management service to the property portfolio; Installation of 
the pre-paid electricity and water metres in leased out government 
houses and flats to minimize the risk of non payment of utilities 
accounts by tenants, including implementation of energy saving 
measures; Providing input into the development of provincial state 
property processes such as acquisitions, disposals, refurbishment, 
development and re-planning; Managing the financial, human and 
other resources in the directorate.  

ENQUIRIES: Maditse Seoke, Head of Department  (Tel: 051 405 4692)
CLOSING DATE: 01 August 2014

POST:  DEPUTY DIRECTOR FACILITIS
 (REFERENCE NO: PW 14/32) 

SALARY: MMS Level 11 – An all-inclusive package of R532 278.00 
per annum. The remuneration package consists of 75% / 70% basic 
salary, the Government’s contribution to the Government Employee 
Pension Fund and flexible portion, which may be structured in terms 
of the rules for the structuring of the flexible portion and which 
may include a 13th cheque, motor car allowance, home owner’s 
allowance and medical aid assistance.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: An appropriate 3 year degree/diploma in Law/
Estate or an equivalent NQF equivalent qualification in property/
management/finance. Knowledge of property related legislation. 

Knowledge of government procurement procedures and regulations. 
Valid drivers’ license. Applicants with Matric plus extensive 
experience in property management may also apply.

RECOMMENDATIONS: Understanding of the property market and 
its trends. Knowledge of contracts and administration of leases. 
Knowledge and understanding of the Public Finance Management 
Act, 1999 (Act No. 1 of 1999), and Government-wide Immovable 
Asset Management Act (GIAMA) and related policies. Strong 
communication (verbal and written) skills. Computer literacy  

DUTIES: The effective management and co-ordination of the 
procurement of lease accommodation. Provision of acquisition 
support. Obtain cost effective leased office accommodation, 
unimproved property and housing for provincial government 
departments. Mange information systems for all leased properties to 
ensure timeous rental payments. Submission of statistical monthly 
reports. Compilation of budgets for lease of accommodation repairs 
and refurbishment as well as identification of day-today maintenance 
of lease properties. Financial control over expenditure of allocated 
funds. Liaison with client departments and building owners and 
lease administrators to ensure client satisfaction.  

Ensure economic efficiency in the department leasehold in line with 
market trends. Facilitating the regular inspections of government 
property to obtain maximum yields on investment optimum levels. 
Supervising the human and other resources allocated to the 
subdirectorate.  

ENQUIRIES: Mr MJ Seetsi    Telno: 051-410 7500
CLOSING DATE: 01 August 2014 

POST:  DEPUTY DIRECTOR: VALUATIONS AND DISPOSALS 
(REFERENCE NO: PW 14/33)

SALARY: MMS Level 11 – An all-inclusive package of R532 278.00 
per annum. The remuneration package consists of 75% / 70% basic 
salary, the Government’s contribution to the Government Employee 
Pension Fund and flexible portion, which may be structured in terms 
of the rules for the structuring of the flexible portion and which 
may include a 13th cheque, motor car allowance, home owner’s 
allowance and medical aid assistance.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: An appropriate 3 year degree/diploma in Law/
Real Estate or an equivalent NQF equivalent qualification in property/
management/finance. Knowledge of property related legislation. 
Knowledge of government procurement procedures and regulations. 
Valid drivers’ license. Applicants with Matric plus extensive 
experience in property management may also apply.

RECOMMENDATIONS: Understanding of the property market and 
its trends. Knowledge of contracts and administration of leases. 
Knowledge and understanding of the Public Finance Management 
Act, 1999 (Act No. 1 of 1999), and Government-wide Immovable 
Asset Management Act (GIAMA) and related policies. Strong 
communication (verbal and written) skills. Computer literacy  

DUTIES: Management of the acquisition and disposal of 
fixed property or rights in fixed property; Follow up with the 
relevant parties on conveyance process on state properties as 
recommended by the department; Prepare submissions to the 
relevant Land Disposal committee for ensuring compliance with the 
prescripts; Management of the asset register as well as updating 
and maintenance of properties disposed of; Identify vacant and 
unused properties and recommend that they be leased, disposed 
of or be restructured for other purposes; Ensure accurate market 
related values for all properties and according to the Public Service 
guidelines; Evaluate state-owned property regularly for rentals; 
Keep track of developments with regards to property management 
trends; Preparation of reports to top management and all relevant 
stakeholders; Managing the performance of sub-ordinates and 
resources to enhance productivity of the unit.     

ENQUIRIES: Mr MJ Seetsi   Telno: 051-410 7500
CLOSING DATE: 01 August 2014 

POST:  CHIEF ENGINEER – MECHANICAL 
(REFERENCE NO: PW 14/34) 

SALARY: OSD Grade A – An all inclusive remuneration package of 
R756 999.00 per annum. The package includes 70% basic salary, a 
state contribution to the Government Employees Pension Funds and 
a flexible portion that may be structured in terms of the applicable 
guidelines.  

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: An appropriate recognized Bachelors degree 
or equivalent qualification in Mechanical Engineering. Relevant 
supervisory experience. A valid driver’s license (Code B).  

Note: *Applicants must provide proof of their registration with ECSA 
as a Professional Engineer.  

RECOMMENDATIONS:  Computer literacy, knowledge of finance, 
personnel and project management skills, Good communication and 
interpersonal skills.  

DUTIES: Planning and execution of in-house planned projects and 
manage the planning and execution of projects where consultants 
are appointed. Evaluate construction activities to ensure that 
consultant designs are executed and performed to acceptable 
standards and investigate cause on non-compliance. Approve 
fee accounts of consultants and payments of final accounts of 
consultants and payments of final accounts to contractors of 
engineering services. Check tender documents for inviting tenders 
recommended contractors or professional engineers on the roster 
of consultants and perform other admin work. Oversee that legal 
and environmental requirements are adhered to and provide advice 
guidance to personnel, consultants and contractors regarding 
the implementation of all relevant acts, working procedures and 
construction methods. Attend meetings with client departments or 
projects in a planning stage and site meetings during the execution 
of projects. Train and oversee candidate engineers/technologists to 
ensure their registration as professional. 
  
ENQUIRIES: Mr M. Thebe  Tel No.:  051-403 3331
CLOSING DATE: 01 August 2014 

POST:  FINANCIAL MANAGER: FINANCIAL STATEMENTS 
(REFERENCE NO: PW 14/35) 

SALARY: Salary level 9 – salary notch R270 804.00 per annum. 

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: Applicants must be in possession of an appropriate 
three-year BComm Accounting degree. Knowledge of relevant Acts. 
Legislation like the PFMA, Treasury Regulations, etc. Knowledge 
of financial norms and standards. Computer Literacy. Experience 

in financial management systems/state budgeting processes. 
Knowledge of medium term expenditure framework budget process 
and procedures. Skills and knowledge of finance, budgeting, strategic 
management and financial reporting, will be beneficial.  
DUTIES: Compilation of financial statements (quarterly and annually). 
Monitor and report on expenditure trends. Support management with the 
implementation of the PFMA. Ensure sound financial planning and control. 
Establish and maintain cash flow control. Assist management with 
compiling the multi-term budgets. Ensure that sound financial management 
principles are established and maintained. Ensure credibility of data with 
regard to budget, expenditure and projections. Compile monthly reports. 
Train and support officials employed in financial components.  

ENQUIRIES: Me N. Jordaan, Director Finance – Tel: 051-405 4266)
CLOSING DATE: 01 August 2014 

POST:  ASSISTANT DIRECTOR: STRATEGIC PLANNING 
(REFERENCE NO: PW14/36) 

SALARY: Salary level 9 – salary notch R270 804.00 per annum.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: Applicants must be in possession of a Bachelor’s 
degree or equivalent qualification. 3-5 years experience in the field. 
Facilitation skills. Report writing skills. Analytical skills. Problem 
solving skills. Strategic planning skills. Training Skills.  

DUTIES: Develop, maintain and/or facilitate the successful 
implementation of the Department’s strategic planning policy and/
or implementation strategy (in line with national and/or provincial 
frameworks). Conduct research towards ensuring that the 
Department’s policy and/or strategy remains abreast with national 
and provincial guidelines, frameworks and/or best practices. 
Facilitate and consolidate inputs in the Department’s strategic 
planning policy and/or implementation strategy. Facilitate strategic 
planning workshops in the Department towards the development and/
or review of the Department’s 5-Year Strategic Plan, 3-Year Annual 
Performance Plan and Annual Operational Plans in line with the 
provisions of Treasury Regulations and/or national and/or provincial 
formats. Improve the capacity of the Department on matters related 
to strategic – and operational planning. Facilitating the arrangement of 
capacity building programmes in the Department on matters related 
to strategic – and operational planning. Facilitate the implementation 
of the Departmental Strategic Plan and Annual Performance Plan. 
Represent the Department in national and/or provincial meetings 
on matters related to strategic – and operational planning. Ensure 
that resolutions taken during national and/or provincial meetings on 
matters related to strategic planning, monitoring and evaluation are 
complied with and report thereon.  
  
ENQUIRIES: Mr S. Mtolo, Chief Director: Research, Monitoring 
and Evaluation (Tel No.:  051-405 4333) 
CLOSING DATE: 01 August 2014 

POST:  ASSISTANT DIRECTOR: STRATEGIC PLANNING 
(REFERENCE NO: PW14/37) 

SALARY: Salary level 9 – salary notch R270 804.00 per annum.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: Applicants must be in possession of a Bachelor’s 
degree or equivalent qualification. 3-5 years experience in the field. 
Facilitation skills. Report writing skills. Analytical skills. Problem 
solving skills. Strategic planning skills. Training Skills.  
DUTIES: Develop, maintain and/or facilitate the successful 
implementation of departmental policies and/or implementation 
strategies in relation to the following (in line with national and/or 
provincial frameworks):  •Departmental service delivery planning 
policy and/or strategy •Customer Care and Complaints Management 
Strategy and Processes  •Citizen participation Strategy and Processes
Develop an and/or review the following documents in line 
national and/or provincial formats:  •The 3 Years Departmental 
Service Delivery Plan • The Departmental Service Delivery Charter 
with service delivery standards, including citizen participation and 
customer care and complaints  •The Departmental Service Delivery 
Improvement Plan 

Promote the capacity of the Department on matters related to service 
delivery planning and - improvement is improved continuously. 
Provision of information sessions to senior manager and managers 
towards improving their understanding on service delivery planning 
and –improvement. Assisting and advising senior managers and 
managers on the development of service standards, taking into 
account Batho Pele principles. Facilitating the arrangement of 
capacity building programmes in the Department towards improving 
the service delivery planning and –improvement capacity of senior 
managers, managers, supervisors and officials.    
 
ENQUIRIES: Mr S. Mtolo, Chief Director: Research, Monitoring 
and Evaluation (Tel No.:  051-405 4333) 
CLOSING DATE: 01 August 2014 

POST:  ASSISTANT DIRECTOR: MONITORING AND EVALUATION 
(REFERENCE NO: PW14/38) 

SALARY: Salary level 9 – salary notch R270 804.00 per annum.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: Applicants must be in possession of a Bachelor’s 
degree or equivalent qualification. 3-5 years experience in the field. 
Facilitation skills. Report writing skills. Analytical skills. Problem 
solving skills. Strategic planning skills. Training Skills. 
DUTIES: Develop, the Department’s Monitoring and Evaluation 
Policy and/or Implementation Strategy (in line with national and/or 
provincial frameworks). Develop the Department’s Monitoring and 
Evaluation Reporting Format (inclusive of reporting time-frames) 
in line with the Department’s Annual Performance Plan as well as 
the Annual Report Framework of the Department. Ensure that the 
Capacity of the Department on matters related to monitoring and 
evaluation (of non-financial performance) is improved continuously. 
Monitor and report on the performance of the Department in relation 
to the following: Outcome Based Provincial Plan; Departmental 
Annual Performance Plan; SOPA and/or MEC Budget Injunctions; 
Government Programmes of Actions (national and provincial). 
Conduct sport-checks towards ensuring that resources documents 
confirming claimed performance are kept and maintained by 
supervisors / managers. Analyse and quality assure quarterly 
progress in relation to SOPA and MEC Budget Injunctions as per 
the prescribed format and report thereon monthly, quarterly and 
annually. Analyse the quarterly non-financial performance of the 
Department in terms of the OBP and APP, identify challenges related 
to the non-achievement of performance targets as per the Annual 
Performance  Plan and render thereon the managers. Sensitize the 
Head of Department and/or the Executive Authority on areas where 
actual performance is not in line with planned performance and 
recommended remedial actions.  
  
ENQUIRIES: Mr S. Mtolo, Chief Director: Research, Monitoring 
and Evaluation (Tel No.:  051-405 4333)  
CLOSING DATE: 01 August 2014

POST:  ADMINISTRATIVE OFFICERS: MONITORING AND 
EVALUATION (REFERENCE NO: PW14/39) (3 POSTS)  

SALARY: Salary level 7 – salary notch R183 438.00 per annum.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: Three year National Diploma in Public 
Administration /  Public Management or equivalent; 2 years experience 
in Cle4rical/Administrative work; Creative Thinking; Customer 
Services Orientation; Organizational Communication Effectiveness; 
Problem Analysis; Self-Management; Team Membership; Technical 
Proficiency   

DUTIES:  Assist with the development of the Department’s 
Monitoring and Evaluation Policy and/or Implementation Strategy 
(in line with national and/or provincial frameworks). Assist with 
the development of the Department’s Monitoring and Evaluation 
Reporting Format (inclusive of reporting time-frames) in line with the 
Department’s Annual Performance Plan as well as the Annual Report 
of the Department. Arrange, in liaison with the Departmental Skills 
Development Facilitator, capacity building programmes on matters 
related to monitoring and evaluation (of non-financial performance) 
is improved continuously. Collate and consolidate information 
pertaining to the performance of the Department in relation to 
the following: •Outcome Based Provincial Plan  •Departmental 
Annual Performance Plan •SOPA and/or MEC Budget Injunctions 
•Government Programmes of Actions (national and provincial)  
  
Assist managers and senior managers on the format to be used 
for the capturing of monthly, quarterly and annual progress against 
the Departmental Strategic Plan and Annual Performance Plan. 
Consolidate quarterly non-financial performance information. 
Submit quarterly non-financial performance reports, after being 
considered by the Manager, to the relevant senior manager for sign-
off. Assist on the preparation of reports on the status of resource 
documents within departmental units. Assist with the conducting 
of sport-checks towards ensuring that resources documents 
confirming claimed performance are kept and maintained by 
supervisors / managers. Collect and consolidate progress information 
in relation to SOPA and MEC Budget Injunctions as per the prescribed 
format and report thereon monthly, quarterly and annually. Sensitize 
the M&E Specialist on outstanding progress from senior managers 
and managers in relation to the OBP, APP, SOPA Injunctions and 
MEC Injunctions. Attend provincial – and/or departmental meetings 
on matters related to monitoring and evaluation. This includes the 
capturing of resolutions if and when the meetings are chaired by the 
Departmental M&E Specialist and/or the departmental Manager: M&E.  
 
ENQUIRIES: Mr S. Mtolo, Chief Director: Research, Monitoring 
and Evaluation (Tel No.:  051-405 4333) 
CLOSING DATE: 01 August 2014 

 TReaSURy
Directions to applicants Applications must be submitted on form 
Z.83, obtainable from any Public Service Department and must 
be accompanied by certified copies of qualifications (a transcript 
of results must be attached or subject should be mentioned in 
CV), driver’s license, identity document and a C.V. Applicants 
are requested to complete the Z83 form properly and in full. The 
reference number of the advertised post should be stated on the 
Z.83. Qualification certificates must not be copies of certified copies. 
Applications received after the closing date and those that do not 
comply with these instructions will not be considered. The onus is 
on the applicants to ensure that their applications are posted or hand 
delivered timeously. Candidates who possess foreign qualifications 
and/or short courses certificates must take it upon themselves to 
have their qualifications evaluated by the South African Qualifications 
Authority (SAQA), and must please attach proof of the level of their 
qualifications after evaluation on all applications. No e-mailed or 
faxed applications will be considered. Applicants are respectfully 
informed that if no notification of appointment is received within 4 
months of the closing date, they must accept that their application 
was unsuccessful.

CHAIRPERSON OF RISK MANAGEMENT COMMITTEE REFERENCE 
NO:  FSPT 010/14       

 
Provincial Treasury instruction note number 28 requires all Free 
State departments and entities to appoint external Risk Management 
Committee chairpersons. In terms of the National Treasury Risk 
Management Framework, chapter 13, paragraph 3. The chairperson 
of the Risk Management Committee should be an independent 
external person, appointed by the Accounting Officer.

REQUIREMENTS: A relevant Bachelor’s degree in Accounting/ Risk 
Management/ Auditing and/ or Financial Management. In addition 
the person should be registered as a Chartered Accountant (CA)/ 
Certified Internal Auditor (CIA) and/ or have completed a Masters of 
Business Administration (MBA) qualification, with a minimum of 10 
years’ experience in a risk management environment. The candidate 
should be an independent person that is not employed by any 
government institution. Good understanding of risk management and 
corporate governance, Public Finance Management Act, Treasury 
Regulations, Enterprise Wide Risk Management (EWRM), Committee 
of Sponsoring Organizations (COSO) model and the Public Sector 
Risk Management Framework, 

CENTRE: BLOEMFONTEIN 
 
REMUNERATION: Risk Management Committee sitting 
(Inclusive of preparation)Chairperson  R3 392.00 per sitting.

The term of office is three years, subject to renewal at the discretion of 
the Department.

Risk Management committee meetings are held quarterly (minimum of 
4 per annum).

Subsistence and travelling allowances when attending Risk Management 
Committee’s activities and meetings will be paid by the Departmental 
Risk Management Sub-directorate in accordance with specific 
guidelines, if the person resides outside the Province.

KEY RESPONSIBILITIES: The candidate will be responsible for chairing 
the Department’s Risk Management Committee and to play an oversight 
role with regard to monitoring and implementation of risk management 
within the Department. Assist in reviewing risk management action 
plans to be instituted and ensure compliance to the plan. Integrate risk 
management into planning, monitoring and reporting processes. Review 
risk appetite and tolerance levels of the Department and implementation 
of the risk maturity model. Provide quarterly reports to audit committees 
and other management committees.  
ENQUIRIES: Mr. N Mkuzo, Tel. No. (051) 403 3926
CLOSING DATE: 01 August 2014
 
APPLICATIONS FOR THE DEPARTMENT OF FREE STATE 
PROVINCIAL TREASURY TO BE SUBMITTED TO:The Free State 
Provincial Treasury, Private Bag X 20537, Bloemfontein, 9300. 
Attention: Ms. N Mokotso, Provincial Government Building, Tel No: 
(051) 405 5323 or deliver by hand to Ms. Mokotso in Room 426(b), 
Provincial Government Building, Bloemfontein.  

 PUBLIC WORKS
Directions to applicants: Applications must be submitted on form 
Z.83, obtainable from any Public Service Department and must be 
accompanied by certified copies of qualifications (a transcript of 
results must be attached), driver’s license, identity document and a 
C.V. (Separate application for every vacancy). Applications received 
after the closing date and those that do not comply with these 
instructions will not be considered. The onus is on the applicants to 
ensure that their applications are posted or hand delivered timeously. 
Candidates who possess foreign qualifications and/or short courses 
certificates must take it upon themselves to have their qualifications 
evaluated by the South African Qualifications Authority (SAQA), and 
must please attach proof of the level of their qualifications after 
evaluation. No e-mailed or faxed applications will be considered. 
Applicants are respectfully informed that if no notification of 
appointment is received within 4 months of the closing date, they 
must accept that their application was unsuccessful.

APPLICATIONS FOR THE DEPARTMENT OF PUBLIC WORKS 
TO BE SUBMITTED TO:  Head: Public Works, Human Resources 
Management Directorate. P.O Box 7551, Bloemfontein 9300 OR   
Applications that are hand delivered must be brought at the Foyer of 
Lebohang Building where they must be placed in the appropriately 
marked box at: Security Ground Floor, Lebohang Building, St. 
Andrews Street, Bloemfontein. *NO APPLICATIONS WILL BE 
ACCEPTED BY STAFF IN OFFICES IN THE BUILDING.  

CLOSING DATE: 01 August 2014                                              

POST: CHIEF DIRECTOR: PROPERTY MANAGEMENT (REFERENCE 
NO:  PW 14/30)

CENTRE:  BLOEMFONTEIN 

REQUIREMENTS: A Bachelor’s degree in property/management field 
or equivalent qualification augmented by an extensive management 
background; Property Management experience. Driver license (code 
B); Appointment is subject to the following:  SMS Competency 
Assessments, Performance Agreement, Vetting, SMS Contract and 
Annual Financial Disclosure.

SALARY: SMS Level 14 – An all-inclusive package of R988 152.00 
per annum. The remuneration package consists of the basic salary, 
the employer’s contribution to the Government Employee Pension 
Fund and a flexible portion, which may be structured in terms of the 
rules for the structuring of the flexible portion and which may include 
a 13th cheque, motor car allowance, home owner’s allowance and 
medical aid assistance.

DUTIES: To oversee, plan, and coordinate the strategic management 
of immovable properties of the province which includes provision of 
accommodation for all provincial departments and other government 
institutions as well as acquisition and disposal of land and property. 
Oversee the implementation of the strategic direction of property 
related issues to ensure alignment with departmental business plan 
and strategic plan. Oversee the development and maintenance of the 
property management strategy and policies. Strategically manage 
the acquisition, registration and disposal of provincial land and 
property.  Formulate and maintain integrated information systems 
on all properties. Manage the development and maintenance of the 
immovable asset and debtors registers. Oversee the management 
of the lease and rental of property including the management of 
contracts. Co-ordination of property maintenance services including 
the cleaning and gardening services.  Assist in identifying revenue 
growth opportunities within government properties and optimize the 
operational expenditure. Formulate and manage the chief directorate’s 
budget against its strategic financial objectives. Manage the human, 
financial and other resources allocated to the Chief Directorate.

ENQUIRIES:  Maditse Seoke, Head of Department (Tel: 051 405 
4692

DIRECTOR OPERATIONAL PROPERTY AND HOUSEKEEPING 
(REFERENCE: PW 14/31)

CENTRE:  BLOEMFONTEIN 

SALARY: SMS Level 13 – An all-inclusive package of R819 126.00 
per annum. The remuneration package consists of the basic salary, 
the Government’s contribution to the Government Employee Pension 
Fund and flexible portion, which may be structured in terms of the 
rules for the structuring of the flexible portion and which may include 
a 13th cheque, motor car allowance, home owner’s allowance and 
medical aid assistance.

REQUIREMENTS: Applicants must be in possession of a Bachelor’s 
degree or equivalent qualification augmented by exposure to property 
management. Managerial experience. Driver license. Appointment 
is subject to the following: SMS Competency Assessments, 
Performance Agreement, Vetting, SMS  Permanent Employment 
Contract and Financial Disclosure.

DUTIES: Implementation of the Government-wide Immovable Asset 
Management Act with specific reference to: Strategically managing 
operational property administration including that of rentals, leases 
and municipal services; Managing processes related to payment of 
water and electricity accounts; Overseeing the handling of payments 
of rates and property taxes to all municipalities in the Free State 
province, and other sundry utilities, Managing the leasing and renting 
contracts, as well as overseeing regular internal control activities 
and property inspections; Strategically managing the housekeeping 
services inclusive of cleaning and gardening of state properties, 
inclusive of MPL Residence and prestige accommodation; Render 
utilities management service to the property portfolio; Installation of 
the pre-paid electricity and water metres in leased out government 
houses and flats to minimize the risk of non payment of utilities 
accounts by tenants, including implementation of energy saving 
measures; Providing input into the development of provincial state 
property processes such as acquisitions, disposals, refurbishment, 
development and re-planning; Managing the financial, human and 
other resources in the directorate.  

ENQUIRIES: Maditse Seoke, Head of Department  (Tel: 051 405 4692)
CLOSING DATE: 01 August 2014

POST:  DEPUTY DIRECTOR FACILITIS
 (REFERENCE NO: PW 14/32) 

SALARY: MMS Level 11 – An all-inclusive package of R532 278.00 
per annum. The remuneration package consists of 75% / 70% basic 
salary, the Government’s contribution to the Government Employee 
Pension Fund and flexible portion, which may be structured in terms 
of the rules for the structuring of the flexible portion and which 
may include a 13th cheque, motor car allowance, home owner’s 
allowance and medical aid assistance.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: An appropriate 3 year degree/diploma in Law/
Estate or an equivalent NQF equivalent qualification in property/
management/finance. Knowledge of property related legislation. 

Knowledge of government procurement procedures and regulations. 
Valid drivers’ license. Applicants with Matric plus extensive 
experience in property management may also apply.

RECOMMENDATIONS: Understanding of the property market and 
its trends. Knowledge of contracts and administration of leases. 
Knowledge and understanding of the Public Finance Management 
Act, 1999 (Act No. 1 of 1999), and Government-wide Immovable 
Asset Management Act (GIAMA) and related policies. Strong 
communication (verbal and written) skills. Computer literacy  

DUTIES: The effective management and co-ordination of the 
procurement of lease accommodation. Provision of acquisition 
support. Obtain cost effective leased office accommodation, 
unimproved property and housing for provincial government 
departments. Mange information systems for all leased properties to 
ensure timeous rental payments. Submission of statistical monthly 
reports. Compilation of budgets for lease of accommodation repairs 
and refurbishment as well as identification of day-today maintenance 
of lease properties. Financial control over expenditure of allocated 
funds. Liaison with client departments and building owners and 
lease administrators to ensure client satisfaction.  

Ensure economic efficiency in the department leasehold in line with 
market trends. Facilitating the regular inspections of government 
property to obtain maximum yields on investment optimum levels. 
Supervising the human and other resources allocated to the 
subdirectorate.  

ENQUIRIES: Mr MJ Seetsi    Telno: 051-410 7500
CLOSING DATE: 01 August 2014 

POST:  DEPUTY DIRECTOR: VALUATIONS AND DISPOSALS 
(REFERENCE NO: PW 14/33)

SALARY: MMS Level 11 – An all-inclusive package of R532 278.00 
per annum. The remuneration package consists of 75% / 70% basic 
salary, the Government’s contribution to the Government Employee 
Pension Fund and flexible portion, which may be structured in terms 
of the rules for the structuring of the flexible portion and which 
may include a 13th cheque, motor car allowance, home owner’s 
allowance and medical aid assistance.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: An appropriate 3 year degree/diploma in Law/
Real Estate or an equivalent NQF equivalent qualification in property/
management/finance. Knowledge of property related legislation. 
Knowledge of government procurement procedures and regulations. 
Valid drivers’ license. Applicants with Matric plus extensive 
experience in property management may also apply.

RECOMMENDATIONS: Understanding of the property market and 
its trends. Knowledge of contracts and administration of leases. 
Knowledge and understanding of the Public Finance Management 
Act, 1999 (Act No. 1 of 1999), and Government-wide Immovable 
Asset Management Act (GIAMA) and related policies. Strong 
communication (verbal and written) skills. Computer literacy  

DUTIES: Management of the acquisition and disposal of 
fixed property or rights in fixed property; Follow up with the 
relevant parties on conveyance process on state properties as 
recommended by the department; Prepare submissions to the 
relevant Land Disposal committee for ensuring compliance with the 
prescripts; Management of the asset register as well as updating 
and maintenance of properties disposed of; Identify vacant and 
unused properties and recommend that they be leased, disposed 
of or be restructured for other purposes; Ensure accurate market 
related values for all properties and according to the Public Service 
guidelines; Evaluate state-owned property regularly for rentals; 
Keep track of developments with regards to property management 
trends; Preparation of reports to top management and all relevant 
stakeholders; Managing the performance of sub-ordinates and 
resources to enhance productivity of the unit.     

ENQUIRIES: Mr MJ Seetsi   Telno: 051-410 7500
CLOSING DATE: 01 August 2014 

POST:  CHIEF ENGINEER – MECHANICAL 
(REFERENCE NO: PW 14/34) 

SALARY: OSD Grade A – An all inclusive remuneration package of 
R756 999.00 per annum. The package includes 70% basic salary, a 
state contribution to the Government Employees Pension Funds and 
a flexible portion that may be structured in terms of the applicable 
guidelines.  

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: An appropriate recognized Bachelors degree 
or equivalent qualification in Mechanical Engineering. Relevant 
supervisory experience. A valid driver’s license (Code B).  

Note: *Applicants must provide proof of their registration with ECSA 
as a Professional Engineer.  

RECOMMENDATIONS:  Computer literacy, knowledge of finance, 
personnel and project management skills, Good communication and 
interpersonal skills.  

DUTIES: Planning and execution of in-house planned projects and 
manage the planning and execution of projects where consultants 
are appointed. Evaluate construction activities to ensure that 
consultant designs are executed and performed to acceptable 
standards and investigate cause on non-compliance. Approve 
fee accounts of consultants and payments of final accounts of 
consultants and payments of final accounts to contractors of 
engineering services. Check tender documents for inviting tenders 
recommended contractors or professional engineers on the roster 
of consultants and perform other admin work. Oversee that legal 
and environmental requirements are adhered to and provide advice 
guidance to personnel, consultants and contractors regarding 
the implementation of all relevant acts, working procedures and 
construction methods. Attend meetings with client departments or 
projects in a planning stage and site meetings during the execution 
of projects. Train and oversee candidate engineers/technologists to 
ensure their registration as professional. 
  
ENQUIRIES: Mr M. Thebe  Tel No.:  051-403 3331
CLOSING DATE: 01 August 2014 

POST:  FINANCIAL MANAGER: FINANCIAL STATEMENTS 
(REFERENCE NO: PW 14/35) 

SALARY: Salary level 9 – salary notch R270 804.00 per annum. 

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: Applicants must be in possession of an appropriate 
three-year BComm Accounting degree. Knowledge of relevant Acts. 
Legislation like the PFMA, Treasury Regulations, etc. Knowledge 
of financial norms and standards. Computer Literacy. Experience 

in financial management systems/state budgeting processes. 
Knowledge of medium term expenditure framework budget process 
and procedures. Skills and knowledge of finance, budgeting, strategic 
management and financial reporting, will be beneficial.  
DUTIES: Compilation of financial statements (quarterly and annually). 
Monitor and report on expenditure trends. Support management with the 
implementation of the PFMA. Ensure sound financial planning and control. 
Establish and maintain cash flow control. Assist management with 
compiling the multi-term budgets. Ensure that sound financial management 
principles are established and maintained. Ensure credibility of data with 
regard to budget, expenditure and projections. Compile monthly reports. 
Train and support officials employed in financial components.  

ENQUIRIES: Me N. Jordaan, Director Finance – Tel: 051-405 4266)
CLOSING DATE: 01 August 2014 

POST:  ASSISTANT DIRECTOR: STRATEGIC PLANNING 
(REFERENCE NO: PW14/36) 

SALARY: Salary level 9 – salary notch R270 804.00 per annum.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: Applicants must be in possession of a Bachelor’s 
degree or equivalent qualification. 3-5 years experience in the field. 
Facilitation skills. Report writing skills. Analytical skills. Problem 
solving skills. Strategic planning skills. Training Skills.  

DUTIES: Develop, maintain and/or facilitate the successful 
implementation of the Department’s strategic planning policy and/
or implementation strategy (in line with national and/or provincial 
frameworks). Conduct research towards ensuring that the 
Department’s policy and/or strategy remains abreast with national 
and provincial guidelines, frameworks and/or best practices. 
Facilitate and consolidate inputs in the Department’s strategic 
planning policy and/or implementation strategy. Facilitate strategic 
planning workshops in the Department towards the development and/
or review of the Department’s 5-Year Strategic Plan, 3-Year Annual 
Performance Plan and Annual Operational Plans in line with the 
provisions of Treasury Regulations and/or national and/or provincial 
formats. Improve the capacity of the Department on matters related 
to strategic – and operational planning. Facilitating the arrangement of 
capacity building programmes in the Department on matters related 
to strategic – and operational planning. Facilitate the implementation 
of the Departmental Strategic Plan and Annual Performance Plan. 
Represent the Department in national and/or provincial meetings 
on matters related to strategic – and operational planning. Ensure 
that resolutions taken during national and/or provincial meetings on 
matters related to strategic planning, monitoring and evaluation are 
complied with and report thereon.  
  
ENQUIRIES: Mr S. Mtolo, Chief Director: Research, Monitoring 
and Evaluation (Tel No.:  051-405 4333) 
CLOSING DATE: 01 August 2014 

POST:  ASSISTANT DIRECTOR: STRATEGIC PLANNING 
(REFERENCE NO: PW14/37) 

SALARY: Salary level 9 – salary notch R270 804.00 per annum.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: Applicants must be in possession of a Bachelor’s 
degree or equivalent qualification. 3-5 years experience in the field. 
Facilitation skills. Report writing skills. Analytical skills. Problem 
solving skills. Strategic planning skills. Training Skills.  
DUTIES: Develop, maintain and/or facilitate the successful 
implementation of departmental policies and/or implementation 
strategies in relation to the following (in line with national and/or 
provincial frameworks):  •Departmental service delivery planning 
policy and/or strategy •Customer Care and Complaints Management 
Strategy and Processes  •Citizen participation Strategy and Processes
Develop an and/or review the following documents in line 
national and/or provincial formats:  •The 3 Years Departmental 
Service Delivery Plan • The Departmental Service Delivery Charter 
with service delivery standards, including citizen participation and 
customer care and complaints  •The Departmental Service Delivery 
Improvement Plan 

Promote the capacity of the Department on matters related to service 
delivery planning and - improvement is improved continuously. 
Provision of information sessions to senior manager and managers 
towards improving their understanding on service delivery planning 
and –improvement. Assisting and advising senior managers and 
managers on the development of service standards, taking into 
account Batho Pele principles. Facilitating the arrangement of 
capacity building programmes in the Department towards improving 
the service delivery planning and –improvement capacity of senior 
managers, managers, supervisors and officials.    
 
ENQUIRIES: Mr S. Mtolo, Chief Director: Research, Monitoring 
and Evaluation (Tel No.:  051-405 4333) 
CLOSING DATE: 01 August 2014 

POST:  ASSISTANT DIRECTOR: MONITORING AND EVALUATION 
(REFERENCE NO: PW14/38) 

SALARY: Salary level 9 – salary notch R270 804.00 per annum.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: Applicants must be in possession of a Bachelor’s 
degree or equivalent qualification. 3-5 years experience in the field. 
Facilitation skills. Report writing skills. Analytical skills. Problem 
solving skills. Strategic planning skills. Training Skills. 
DUTIES: Develop, the Department’s Monitoring and Evaluation 
Policy and/or Implementation Strategy (in line with national and/or 
provincial frameworks). Develop the Department’s Monitoring and 
Evaluation Reporting Format (inclusive of reporting time-frames) 
in line with the Department’s Annual Performance Plan as well as 
the Annual Report Framework of the Department. Ensure that the 
Capacity of the Department on matters related to monitoring and 
evaluation (of non-financial performance) is improved continuously. 
Monitor and report on the performance of the Department in relation 
to the following: Outcome Based Provincial Plan; Departmental 
Annual Performance Plan; SOPA and/or MEC Budget Injunctions; 
Government Programmes of Actions (national and provincial). 
Conduct sport-checks towards ensuring that resources documents 
confirming claimed performance are kept and maintained by 
supervisors / managers. Analyse and quality assure quarterly 
progress in relation to SOPA and MEC Budget Injunctions as per 
the prescribed format and report thereon monthly, quarterly and 
annually. Analyse the quarterly non-financial performance of the 
Department in terms of the OBP and APP, identify challenges related 
to the non-achievement of performance targets as per the Annual 
Performance  Plan and render thereon the managers. Sensitize the 
Head of Department and/or the Executive Authority on areas where 
actual performance is not in line with planned performance and 
recommended remedial actions.  
  
ENQUIRIES: Mr S. Mtolo, Chief Director: Research, Monitoring 
and Evaluation (Tel No.:  051-405 4333)  
CLOSING DATE: 01 August 2014

POST:  ADMINISTRATIVE OFFICERS: MONITORING AND 
EVALUATION (REFERENCE NO: PW14/39) (3 POSTS)  

SALARY: Salary level 7 – salary notch R183 438.00 per annum.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: Three year National Diploma in Public 
Administration /  Public Management or equivalent; 2 years experience 
in Cle4rical/Administrative work; Creative Thinking; Customer 
Services Orientation; Organizational Communication Effectiveness; 
Problem Analysis; Self-Management; Team Membership; Technical 
Proficiency   

DUTIES:  Assist with the development of the Department’s 
Monitoring and Evaluation Policy and/or Implementation Strategy 
(in line with national and/or provincial frameworks). Assist with 
the development of the Department’s Monitoring and Evaluation 
Reporting Format (inclusive of reporting time-frames) in line with the 
Department’s Annual Performance Plan as well as the Annual Report 
of the Department. Arrange, in liaison with the Departmental Skills 
Development Facilitator, capacity building programmes on matters 
related to monitoring and evaluation (of non-financial performance) 
is improved continuously. Collate and consolidate information 
pertaining to the performance of the Department in relation to 
the following: •Outcome Based Provincial Plan  •Departmental 
Annual Performance Plan •SOPA and/or MEC Budget Injunctions 
•Government Programmes of Actions (national and provincial)  
  
Assist managers and senior managers on the format to be used 
for the capturing of monthly, quarterly and annual progress against 
the Departmental Strategic Plan and Annual Performance Plan. 
Consolidate quarterly non-financial performance information. 
Submit quarterly non-financial performance reports, after being 
considered by the Manager, to the relevant senior manager for sign-
off. Assist on the preparation of reports on the status of resource 
documents within departmental units. Assist with the conducting 
of sport-checks towards ensuring that resources documents 
confirming claimed performance are kept and maintained by 
supervisors / managers. Collect and consolidate progress information 
in relation to SOPA and MEC Budget Injunctions as per the prescribed 
format and report thereon monthly, quarterly and annually. Sensitize 
the M&E Specialist on outstanding progress from senior managers 
and managers in relation to the OBP, APP, SOPA Injunctions and 
MEC Injunctions. Attend provincial – and/or departmental meetings 
on matters related to monitoring and evaluation. This includes the 
capturing of resolutions if and when the meetings are chaired by the 
Departmental M&E Specialist and/or the departmental Manager: M&E.  
 
ENQUIRIES: Mr S. Mtolo, Chief Director: Research, Monitoring 
and Evaluation (Tel No.:  051-405 4333) 
CLOSING DATE: 01 August 2014 

 TReaSURy
Directions to applicants Applications must be submitted on form 
Z.83, obtainable from any Public Service Department and must 
be accompanied by certified copies of qualifications (a transcript 
of results must be attached or subject should be mentioned in 
CV), driver’s license, identity document and a C.V. Applicants 
are requested to complete the Z83 form properly and in full. The 
reference number of the advertised post should be stated on the 
Z.83. Qualification certificates must not be copies of certified copies. 
Applications received after the closing date and those that do not 
comply with these instructions will not be considered. The onus is 
on the applicants to ensure that their applications are posted or hand 
delivered timeously. Candidates who possess foreign qualifications 
and/or short courses certificates must take it upon themselves to 
have their qualifications evaluated by the South African Qualifications 
Authority (SAQA), and must please attach proof of the level of their 
qualifications after evaluation on all applications. No e-mailed or 
faxed applications will be considered. Applicants are respectfully 
informed that if no notification of appointment is received within 4 
months of the closing date, they must accept that their application 
was unsuccessful.

CHAIRPERSON OF RISK MANAGEMENT COMMITTEE REFERENCE 
NO:  FSPT 010/14       

 
Provincial Treasury instruction note number 28 requires all Free 
State departments and entities to appoint external Risk Management 
Committee chairpersons. In terms of the National Treasury Risk 
Management Framework, chapter 13, paragraph 3. The chairperson 
of the Risk Management Committee should be an independent 
external person, appointed by the Accounting Officer.

REQUIREMENTS: A relevant Bachelor’s degree in Accounting/ Risk 
Management/ Auditing and/ or Financial Management. In addition 
the person should be registered as a Chartered Accountant (CA)/ 
Certified Internal Auditor (CIA) and/ or have completed a Masters of 
Business Administration (MBA) qualification, with a minimum of 10 
years’ experience in a risk management environment. The candidate 
should be an independent person that is not employed by any 
government institution. Good understanding of risk management and 
corporate governance, Public Finance Management Act, Treasury 
Regulations, Enterprise Wide Risk Management (EWRM), Committee 
of Sponsoring Organizations (COSO) model and the Public Sector 
Risk Management Framework, 

CENTRE: BLOEMFONTEIN 
 
REMUNERATION: Risk Management Committee sitting 
(Inclusive of preparation)Chairperson  R3 392.00 per sitting.

The term of office is three years, subject to renewal at the discretion of 
the Department.

Risk Management committee meetings are held quarterly (minimum of 
4 per annum).

Subsistence and travelling allowances when attending Risk Management 
Committee’s activities and meetings will be paid by the Departmental 
Risk Management Sub-directorate in accordance with specific 
guidelines, if the person resides outside the Province.

KEY RESPONSIBILITIES: The candidate will be responsible for chairing 
the Department’s Risk Management Committee and to play an oversight 
role with regard to monitoring and implementation of risk management 
within the Department. Assist in reviewing risk management action 
plans to be instituted and ensure compliance to the plan. Integrate risk 
management into planning, monitoring and reporting processes. Review 
risk appetite and tolerance levels of the Department and implementation 
of the risk maturity model. Provide quarterly reports to audit committees 
and other management committees.  
ENQUIRIES: Mr. N Mkuzo, Tel. No. (051) 403 3926
CLOSING DATE: 01 August 2014
 
APPLICATIONS FOR THE DEPARTMENT OF FREE STATE 
PROVINCIAL TREASURY TO BE SUBMITTED TO:The Free State 
Provincial Treasury, Private Bag X 20537, Bloemfontein, 9300. 
Attention: Ms. N Mokotso, Provincial Government Building, Tel No: 
(051) 405 5323 or deliver by hand to Ms. Mokotso in Room 426(b), 
Provincial Government Building, Bloemfontein.  

Free State Provincial Government is an equal 
opportunity affirmative action employer. It is our intention 
to promote representativity (race, gender and disability) 
in the Province through the filling of these posts and 
candidates whose appointment/promotion/transfer will 
promote representativity will receive preference.

DEPARTMENT OF HEALTH
Directions to applicants Applications must be 
submitted on form Z.83, obtainable from any Public 
Service Department and must be accompanied by 
certified copies of qualifications (a transcript of results 
must be attached), driver’s license, identity document 
and a C.V. (Separate application for every vacancy). 
Applicants are requested to complete the Z83 form 
properly and in full. Qualification certificates must not 
be copies of certified copies. Applications received after 
the closing date and those that do not comply with these 
instructions will not be considered. The onus is on the 
applicants to ensure that their applications are posted 
or hand delivered timeously. Candidates who possess 
foreign qualifications and/or short courses certificates 
must take it upon themselves to have their qualifications 
evaluated by the South African Qualifications Authority 
(SAQA), and must please attach proof of the level of 
their qualifications after evaluation on all applications. 
No e-mailed or faxed applications will be considered. 
Applicants are respectfully informed that if no notification 
of appointment is received within 4 months of the 
closing date, they must accept that their application was 
unsuccessful.
HEALTH HUMAN RESOURCE MANAGEMENT 
CIRCULAR NO 63  OF 2015

CLOSING DATE: 13 NOVEMBER 2015

CHIEF DIRECTOR (IDMS STRATEGIC AND 
TECHNICAL ADVISOR)   (FIVE YEAR CONTRACT)   

REFERENCE NO.:  H/C/35
SALARY:   R988 152.00 per annum.  (All inclusive 
package)
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: •Degree in either Architecture, 
Quantity Surveying, Engineering •Registration as a Built 
Environment Professional with relevant Professional 
Councils in South Africa. •Valid Drivers’ Licence. 
•Computer literate. •6– 8 years Senior Management 
experience with the roll out of the IDMS in a Government 
Department. • 10 years’ experience in a general built 
environment in a professional capacity
RECOMMENDATIONS: NONE
DUTIES: •To provide strategic advice and direction 
in the built environment for the implementation of 
the Infrastructure Delivery Management System of 
Government in all Health Facilities. •Implement the 
Infrastructure Delivery Management System [IDMS]. 
•Assist with the capacitation of personnel employed in 
the Infrastructure Unit. •Provide technical and strategic 
inputs and guidance to Health Facility Planning and 
Commissioning.  •Provide technical and strategic inputs 
and guidance to the management of Infrastructure 
Projects and Programmes. •Direct Health Maintenance 
Projects and Programmes.
ENQUIRIES:   Mr AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

DIRECTOR: HEALTH TECHNOLOGY
REFERENCE NO.:  H/D/13

SALARY:   R819 126.00.00per annum. (OSD)
CENTRE:   HEALTH TECHNOLOGY DIRECTORATE
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: •Degree in Health Sciences or 
Degree and/or Diploma in Electrical or Mechanical or 
Clinical Engineering •Public Sector Management and/
or related Management experience in the planning, 
commissioning and maintenance of medical equipment   
[6 – 8 years’ experience post qualification]. •5 Years’ 
middle management experience.  •Valid Driver’s licence. 
•Computer literate.  
DUTIES: •To direct and monitor the specification, 
procurement, application, use and maintenance of 
health technology services. •Direct and manage strategic 
healthcare technology planning and assessment.  • 
Manage medical equipment acquisition and deployment.  
Direct and manage health technology maintenance 
services.  •Direct health technology policies, norms and 
procedures. •Manage risks and quality improvements. 
Manage people. •Manage finances.
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

DIRECTOR INFRASTRUCTURE DELIVERY 
MANAGEMENT

REFERENCE NO.:  H/D/12
SALARY:   R819  126.00 per annum. (All inclusive 
package)
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: •Degree in Built Environment •5 
years’ experience as a middle manager.  •Valid Drivers’ 
Licence. •Computer literate. •Public Sector Management 
and/or related Management experience in the delivery 
and oversight of infrastructure programmes.  [6 – 8 years 
post qualification].

DUTIES: •To manage the delivery of the total of 
Infrastructure • Programme related to Capex, Minor 
capital and Maintenance projects through interaction with 
Districts and Health Facilities and monitoring/oversight 
of Implementing Agent[s]. • Prepare Construction 
• Procurement Strategies •Manage construction 
procurement. • Manage Implementing Agents •Manage 
contracts.  •Manage people. •Manage finances
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

CHIEF ELECTRICAL ENGINEER
REFERENCE NO.:  H/E/1 

SALARY:   R809 988.00 per annum.  OSD
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS:•Degree in Engineering •Registered 
as a Professional Engineer with ECSA. •Six years’ 
experience post qualification. •Valid Drivers’ Licence. • 
Computer literate.
RECOMMENDATIONS:
DUTIES:•To provide electrical engineering inputs and 
guidance which include all aspects of innovative and 
complex engineering applications for the development 
of infrastructure strategies, policies, systems, norms, 
standards and signing off on electrical installations. • 
Develop and maintain technical and functional norms 
and standards from an engineering perspective 
•Investigate proposals for innovative service delivery 
mechanisms and undertake feasibility studies. •Compile 
electrical briefing documentation and specifications • 
Provide inputs to the determination of the Construction 
• Procurement Strategy, the User Asset Management 
Plan and the Infrastructure Programme Management 
Plan. • Investigate electrical engineering installations 
and oversee commissioning of electrical engineering 
installations.• Manage people •Undertake research
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 

CHIEF MECHANICAL ENGINEER
REFERENCE NO.:  H/E/2

SALARY:   R809 988.00 per annum.  OSD
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS:•Registered as a Professional 
Engineer with ECSA. • Six years’ experience post 
qualification. • Valid Drivers’ Licence •Computer literate.

RECOMMENDATIONS:
DUTIES: •To provide mechanical engineering 
inputs and guidance which include all aspects of 
innovative and complex engineering applications for 
the development of infrastructure strategies, policies, 
systems, norms, standards and signing off on electrical 
installations.•Develop and maintain technical and 
functional norms and standards from an engineering 
perspective. •Investigate proposals for innovative service 
delivery mechanisms and undertake feasibility studies. 
Compile mechanical briefing documentation and 
specifications. •Provide inputs to the determination of 
the Construction Procurement Strategy, the User Asset 
Management Plan and the Infrastructure Programme 
Management Plan. •Investigate mechanical engineering 
installations and oversee commissioning of mechanical 
engineering installations. •Manage people.  •Undertake 
research.  
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

CHIEF CIVIL/STRUCTURAL ENGINEER
REFERENCE NO.:  H/E/3   

SALARY:   R809 988.00 per annum.  OSD
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: •Degree in Engineering •Registered 
as a Professional Engineer with ECSA.  • [Civil/structural 
engineer] •Six years’ experience post qualification.  • 
Valid Drivers’ Licence. • Computer literate.  
DUTIES: •To provide civil/structural engineering inputs 
and guidance which include all aspects of innovative and 
complex engineering applications for the development 
of infrastructure policies, systems, projects, norms 
and standards aligned to the Provincial Infrastructure 
Delivery Management System [IDMS].•Develop and 
maintain functional and technical norms and standards 
from an engineering perspective. •Manage condition 
assessments and credibility of technical information.  
•Manage adherence to environmental and occupational 
health & safety aspects.  •Investigate proposals for 
innovative service delivery mechanisms and undertake 
feasibility studies. •Compile briefing documentation 
and specifications from an engineering perspective. 
•Prepare the User Asset Management Plan. •Make 
inputs to the Construction Procurement Strategy and the 
Infrastructure Programme Management Plan. •Conduct 
post project and post occupancy evaluations. •Develop 
and review strategies and policies for health infrastructure 
planning. •Develop and review the Health Infrastructure 
Planning Cycle document Infrastructure Planning 
Model. •Coordinate Departmental contributions to the 
preparation of the Provincial Infrastructure Strategy, Plan 
and related Departmental Strategic documents/plans.  
•Manage people.  •Undertake research.  
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

CHIEF ENGINEER [CIVIL/STRUCTURAL OR 
ELECTRICAL OR MECHANICAL]

REFERENCE NO.:  H/E/4  
SALARY:   809 988.00 per annum.  OSD
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS:•Degree in Engineering •Registered 
as a Professional Engineer with ECSA. •[Civil/structural 
engineer or Electrical or Mechanical Engineer] •Six 
years’ experience post qualification.  •Valid Drivers’ 
Licence. • Computer literate.
DUTIES:•To manage the delivery of the infrastructure built 
environment programmes and projects in line with the 
Provincial Infrastructure Delivery Management System 
[IDMS].•Prepare the construction procurement strategy 
and the Infrastructure Programme Management Plan. 
•Prepare and/or approve Packages/Individual Project 
Briefs. •Participate in the procurement of Professional 
Service Providers and Contractors.•Contribute to the 
review and acceptance of the Infrastructure Programme 
Implementation Plan.•Monitor the implementation of 
Programmes/Projects.  •Approve Project Stage reports 
& designs. •Manage the interface between the end-
user/community structures and Implementing Agent[s]. 
•Manage people and budgets.  
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN
CHIEF CONSTRUCTION PROJECT MANAGER
REFERENCE NO.:  H/C/36    
SALARY:   R809 988.00 per annum.  OSD
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS:•Registered as a Professional • 
Construction Project Manager with SACPSMP.  •Six 
years’ experience post qualification.  •Valid Drivers’ 
Licence. •Computer literate. •Degree in Built Environment
DUTIES:•Prepare the construction procurement strategy 
and the Infrastructure Programme Management Plan. 
Prepare and/or approve Packages/Individual Project 
Briefs. •Participate in the procurement of Professional 
Service Providers and Contractors. •Contribute to the 
review and acceptance of the Infrastructure Programme 
Implementation Plan. •Monitor the implementation of 
Programmes/Projects.  •Approve Project Stage reports 
& designs. •Manage the interface between the end-
user/community structures and Implementing Agent[s]. 
•Manage people and budgets
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

CHIEF ENGINEER (ELECTRICAL AND 
MECHANICAL) (2 POSTS)
REFERENCE NO.:  H/E/5

SALARY:   R809 988.00 per annum.  OSD
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS:•Degree in Engineering •Registered 
as a Professional Engineer with ECSA. (Electrical or 
Mechanical)•  Six years’ experience post qualification. • 
Valid Drivers’ Licence. •Computer literate.  
DUTIES:•To perform and manage all aspects of varied 
innovative and complex engineering activities that result 
in progress in technology and engineering applications 
and provide strategic direction in the process.•Undertake 
engineering designs. •Perform final review and 
approvals of audits on new engineering designs 
according to design principles or theory. •Manage the 
execution of maintenance strategy through the provision 
of appropriate structures, systems and resources.•Set 
engineering maintenance standards, specifications and 
service levels according to organisational objectives 
to ensure optimum operational availability. •Monitor 
maintenance efficiencies according to organisational 
goals to direct or redirect engineering services for 
the attainment of organisational objectives. •Provide 
effective engineering and project management services.  
Manage compliance with OHS and related legislation. • 
Undertake research.  •Manage people and budgets.  
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

CHIEF ARCHITECT 
REFERENCE NO.:  H/A/33

SALARY:   R697 941.00 per annum (OSD)
CENTRE:   INFRASTRUCTURE PHYSICAL PLANNING 
DIRECTORATE
REQUIREMENTS:•University Degree Architecture • 
Registered as a professional Architect with SACAP. 
•Six years’ experience post qualification.  •Valid Drivers’ 
Licence. •Computer literate.
DUTIES:•Determine and customise architectural 

functional & technical norms and standards. •Determine 
architectural policies, strategies, plans, procedures and 
criteria of all infrastructure programmes and projects.• 
Direct Master Planning, Project Briefs, Business Cases, 
Accommodation Schedules and Operational Narratives. 
• Preparation of architectural inputs to the development 
of the User Asset Management Plan and Project List  • 
Manage health facility planning.  • Manage people.  • 
Undertake research
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

CHIEF ARCHITECT (2 POSTS)
REFERENCE NO.:  H/A/34

SALARY:   R697 941.00 per annum (OSD)
CENTRE:   INFRASTRUCTURE PHYSICAL PLANNING 
DIRECTORATE
REQUIREMENTS:•Bachelor of Architecture • 
Registration with the SACAP as a Professional Architect. 
• Six years’ experience post qualification. • Valid Drivers’ 
License. • Computer literate.  
DUTIES: • To manage the delivery of the infrastructure 
built environment programmes and projects in line with the 
Provincial •Infrastructure Delivery Management System 
[IDMS] • Prepare the construction procurement strategy 
and the Infrastructure Programme Management Plan. 
• Prepare and/or approve Packages/Individual Project 
Briefs. • Participate in the procurement of Professional 
Service Providers and Contractors. • Contribute to the 
review and acceptance of the Infrastructure Programme 
Implementation Plan. • Monitor the implementation of 
Programmes/Projects. • Approve Project Stage reports 
& designs. • Manage the interface between the end-
user/community structures and Implementing Agent[s]. • 
Manage people and budgets.  
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

CHIEF QUANTITY SURVEYOR
REFERENCE NO.:  H/Q/1   

SALARY:   R697 941.00 per annum.  OSD
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS:• B Degree in Quantity Surveying• 
Registered as a Professional Quantity Surveyor with 
SACQSP. • Six years’ experience post qualification. 
•Valid Drivers’ Licence. • Computer literate.
DUTIES: • To manage the delivery of the infrastructure 
built environment programmes and projects in line with the 
Provincial • Infrastructure Delivery Management System 
[IDMS].• Prepare the construction procurement strategy 
and the Infrastructure Programme Management Plan. 
• Prepare and/or approve Packages/Individual Project 
Briefs. • Participate in the procurement of Professional 
Service Providers and Contractors. • Contribute to the 
review and acceptance of the Infrastructure Programme 
Implementation Plan. • Monitor the implementation of 
Programmes/Projects. • Approve Project Stage reports 
& designs. • Manage the interface between the end-
user/community structures and Implementing Agent[s].  • 
Manage people and budgets.  
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

DEPUTY DIRECTOR: PROJECTS
REFERENCE NO.:  H/D/14   

SALARY:   R569 538.00 per annum. (All inclusive 
package)
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: • Diploma in Nursing or related 
Medical field or Electrical or Mechanical or Clinical 
Engineering • Experience in medical field, clinical 
engineering, functioning of medical equipment and the 
application of health technologies and the interface 
between medical equipment and patients including 
outputs and measurements.  • Valid Driver’s licence.  • 
Computer Literate.
DUTIES: • To manage health technology services 
projects [new commissioning] and upgrading • Conduct 
planning and costing for health technology.  • Interpret and 
apply approved norms and standards per level of care. 
• Supervise, monitor and manage procurement plans 
to obtain health technology required for infrastructure 
projects.  • Prepare commissioning plans for installation 
of medical equipment.   • Manage effective and efficient 
commissioning of medical equipment.  • Manage hand 
over of new installations and training.  • Manage people. 
Manage budgets.  
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, 
BLOEMFONTEIN, 9300 or hand delivered @ Bophelo 
House entrance. Cnr of Charlotte Maxeke and Harvey 
Road, BLOEMFONTEIN

DEPUTY DIRECTOR: FINANCIAL MANAGEMENT
REFERENCE NO.:  H/D/15

SALARY:   R569  538.00 per annum.  (All inclusive 
package)
CENTRE:  INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: • Degree in Commerce or Accounting 
or Economics • Valid Driver’s Licence. • Computer 
literate.  • Five years’ experience post qualification.
DUTIES: • To give direction to and coordinate all Financial 
Management functions for the Chief Directorate including 
all financial issues and supply chain management issues 
pertaining to infrastructure projects/programmes. • 
Extract, analyse and validate financial information for 
infrastructure projects/programmes.  • Provide financial 
administration services for all infrastructure Programmes 
and Projects. • Prepare financial reports.• Provide 
budget administration services.  • Update and maintain 
a document management system for all financial 
documentation. 
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

DEPUTY DIRECTOR HEALTH FACILITY PLANNER
REFERENCE NO.:  H/D/16

SALARY:   R569 538.00 per annum. (All inclusive 
package)
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: • Degree in any Health Sciences
Valid Drivers’ Licence • Computer literate • 3 – 5 Years 
appropriate experience in health planning from an 
infrastructure perspective post qualification
DUTIES: • To provide health planning support and expert 
health design guidance for the preparation of Business 
Cases and Project Strategic Briefs • Prepare Strategic 
Project Briefs for Capex and Maintenance projects • 
Assist with preparation and review of Business Cases 
in consultation with Health Facilities.  • Support built 
environment staff and end users with the development of 
skills to prepare business cases • Provide health specific 
inputs to Infrastructure Plans, Norms and Standards • 
Make inputs from a health perspective to all capex and 
maintenance projects.
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

DEPUTY DIRECTOR: INSTITUTIONAL 
IMPROVEMENT

REFERENCE NO.:  H/D/17     
SALARY:   R569 538.00 per annum.  (All inclusive 
package)
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: • Degree in Health Sciences or B 

Admin with Personnel Management or B Com Personnel 
Management • Degree in Health Sciences or B Admin 
with Personnel Management or B Com Personnel 
Management • 3 – 5 Years’ experience post qualification.  
Experience of the health system, standards, 
management practices, information systems, 
organisation development  • Valid Driver’s Licence.  • 
Computer literate.
DUTIES: • To provide institutional support to the 
identified health facilities where infrastructure projects 
are implemented and changes in the operational health 
systems are required. • Implementation of organisational 
development strategies aimed towards seamless service 
delivery during infrastructure project implementation at 
Health Facilities.  • Facilitate change management 
programmes at Health Facilities as part of the delivery 
of infrastructure.  • Implementation of quality assurance 
programmes as part of the delivery of infrastructure. • 
Monitor and report progress with implementation of 
institutional systems aligned to infrastructure delivery.
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

DEPUTY DIRECTOR: OPERATIONS
REFERENCE NO.:  H/D/18    

SALARY:   R569 538.00 per annum.  (All inclusive 
package)
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: • Diploma in Electrical or Mechanical 
or Clinical Engineering  • Extensive experience in clinical 
engineering and maintenance models for medical 
equipment [Minimum of 3 - 5 year’s post qualification]. 
Valid Driver’s licence.  • Computer Literate.
DUTIES: • To coordinate maintenance and manage 
Facility Maintenance Hubs • Provide training to users 
and clinical engineering personnel.  • Design system for 
reporting of adverse events and manage implementation. 
Design and roll out the maintenance management 
system for medical equipment.  • Prepare specifications.  
Implement medical equipment acquisition and 
deployment in the Province.  • Manage people.  • 
Manage budgets.  
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

DEPUTY DIRECTOR: POLICIES AND SYSTEMS
REFERENCE NO.:  H/D19

SALARY:   R569 538.00 per annum.  (All inclusive 
package)
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: • Diploma in Nursing or related Medical 
field or Electrical or Mechanical or Clinical Engineering • 
Extensive experience in clinical engineering and medical 
equipment policy, procedural and system modalities. 
[Minimum of 5 years post qualification].  • Valid Driver’s 
licence.  • Computer Literate
DUTIES: • To determine policies, systems and standards 
for health technology services. • Develop policies and 
Standard Operating Procedures for the maintenance 
of medical equipment.  • Manage the implementation 
of medical equipment maintenance policies and 
procedures.  • Present training to internal personnel and 
for suppliers of medical equipment to the Province. 
Determine the standards and norms for adverse event 
case management.  • Design the system for adverse 
event reporting and manage implementation.  • Design 
and update a quality improvement plan • Prepare risk 
assessments and risk mitigation strategies. • Provide 
Strategic Guidance on Procurement of Medical 
Equipment to Chief Executive Officers of Health Facilities 
and Departmental Supply Chain Management Officials.  
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 
or hand delivered @ Bophelo House entrance. Cnr of 
Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

DEPUTY DIRECTOR: OCCUPATIONAL HEALTH 
AND SAFETY

REFERENCE NO.:  H/D/20   
SALARY:   R569  538.00 per annum.  (All inclusive 
package)
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: • Degree or Diploma in Environmental 
Health, Engineering or Relevant Field. • 3 – 5 year’s 
post qualification experience.  • Valid Drivers’ Licence. 
• Computer literate.
DUTIES: • To maintain a safe environment in Health 
Facilities in line with the Occupational Health and 
Safety Act and related legislation in terms of Waste 
Management • Strategic Management of Occupational 
and Equipment Safety in Health Facilities in collaboration 
with Engineering and Professional Services. • Assist 
Health Facilities to draw up specifications and monitor 
compliance by service providers regarding safety 
matters.  • Perform regular compliance inspections 
and audits at Health Facilities [regular safety audits].  • 
Conduct and/or arrange investigations into incidents and 
recommend mitigation measures to prevent recurrence. 
• Oversee establishment of Health and Safety 
Committees at various Health Facilities.  • Manage the 
effective implementation of Health Care Risk Waste 
Management.
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

ELECTRICAL ENGINEER
REFERENCE NO.:  H/E/6

SALARY:   R552 489.00 per annum.  OSD
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: • Degree in Engineering • Registered 
as a Professional Engineer with ECSA. • Three years’ 
experience post qualification.  • Valid Drivers’ Licence.  • 
Computer literate.
RECOMMENDATIONS:
DUTIES: • To provide electrical engineering inputs and 
guidance which include all aspects of innovative and 
complex engineering applications for the development 
of infrastructure strategies, policies, systems, norms, 
standards and signing off on electrical installations. • 
Develop and maintain technical and functional norms 
and standards from an engineering perspective.• 
Investigate proposals for innovative service delivery 
mechanisms and undertake feasibility studies.  • Compile 
electrical briefing documentation and specifications.  • 
Provide inputs to the determination of the Construction 
Procurement Strategy, the User Asset Management 
Plan and the Infrastructure Programme Management 
Plan. • Investigate electrical engineering installations 
and oversee commissioning of electrical engineering 
installations.  • Undertake research.
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

MECHANICAL ENGINEER
REFERENCE NO.:  H/E/7    

SALARY:   R552 489.00 per annum.  OSD
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: • Degree in Engineering • Registered 
as a Professional Engineer with ECSA.   • Three years’ 
experience post qualification. • Valid Drivers’ Licence. • 
Computer literate.  
RECOMMENDATIONS:
DUTIES: • To provide mechanical engineering inputs 
and guidance which include all aspects of innovative and 

complex engineering applications for the development 
of infrastructure strategies, policies, systems, norms, 
standards and signing off on electrical installations. • 
Develop and maintain technical and functional norms 
and standards from an engineering perspective.  • 
Investigate proposals for innovative service delivery 
mechanisms and undertake feasibility studies. • Compile 
mechanical briefing documentation and specifications.  • 
Provide inputs to the determination of the Construction 
Procurement Strategy, the User Asset Management 
Plan and the Infrastructure Programme Management 
Plan. • Investigate mechanical engineering installations 
and oversee commissioning of mechanical engineering 
installations. • Undertake research.  
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

ENGINEER:  CIVIL/STRUCTURAL 
REFERENCE NO.:  H/E/8   

SALARY:   R552 489.00 per annum.  OSD
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: • Degree in Engineering • Registered 
as a Professional Engineer with ECSA.  • [Civil/structural 
engineer]  • Three years’ experience post qualification.  
Valid Drivers’ Licence.  • Computer literate.  
DUTIES: • To provide civil/structural engineering inputs 
and guidance which include all aspects of innovative and 
complex engineering applications for the development 
of infrastructure. • Strategies, policies, systems, projects 
functional / technical norms and standards aligned 
to the Provincial Infrastructure Delivery Management 
System. [IDMS].    • Develop and maintain technical and 
functional norms and standards from an engineering 
perspective. • Investigate proposals for innovative 
service delivery mechanisms and undertake feasibility 
studies. • Compile civil/structural 	 engineering briefing 
documentation and specifications.  • Provide inputs to 
the determination of the Construction Procurement 
Strategy, the User Asset Management Plan and 
the Infrastructure Programme Management Plan.  • 
Investigate civil/structural engineering installations and 
oversee commissioning of engineering installations.  
• Make inputs to the preparation of the User Asset 
Management Plan.  • Undertake research
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

ENGINEER [CIVIL/STRUCTURAL OR ELECTRICAL 
OR MECHANICAL]

REFERENCE NO.:  H/E/9    
SALARY:   R552 489.00 per annum.  OSD
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: • Degree in Engineering • Registered 
as a Professional Engineer with ECSA.  • [Civil/structural 
engineer or Electrical or Mechanical Engineer]  • Three 
years’ experience post qualification. • Valid Drivers’ 
Licence.  • Computer literate.
DUTIES: • To assist to manage the delivery of the 
infrastructure built environment programmes and 
projects in line with the Provincial Infrastructure Delivery 
Management System [IDMS] • Prepare the construction 
procurement strategy and the Infrastructure Programme 
Management Plan.  • Prepare and/or approve 
Packages/Individual Project Briefs.  • Participate in the 
procurement of Professional Service Providers and 
Contractors. • Contribute to the review and acceptance 
of the Infrastructure Programme Implementation Plan.  • 
Monitor the implementation of Programmes/Projects. • 
Approve Project Stage reports & designs.  • Manage the 
interface between the end-user/community structures 
and Implementing Agent[s].
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

CONSTRUCTION PROJECT MANAGER
REFERENCE NO.:  H/C/21 

SALARY:   R552 489.00 per annum.  OSD
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: • Degree in Built Environment • 
Registered as a Professional Construction Project 
Manager with SACPSMP. • Three years’ experience post 
qualification. • Valid Drivers’ Licence. • Computer literate.
DUTIES: • To manage the delivery of the infrastructure 
built environment programmes and projects in line 
with the Provincial IDMS • Infrastructure Programme 
and Project Planning in line with IDMS • Infrastructure 
Programme and Project Implementation and Monitoring
Infrastructure Project Commissioning • Infrastructure 
Programme and Project Evaluation • Research/literature 
studies to keep up with new technologies, viability and 
feasibility of the geographical information management 
options for the Department including interaction with 
relevant professional development boards/councils
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

ENGINEERS (ELECTRICAL AND MECHANICAL)
(2 POSTS)

REFERENCE NO.:  H/E/10 
SALARY:   R552 489.00 per annum.  OSD
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: • Degree in Engineering • Registered 
as a Professional Engineer with ECSA. [Electrical and 
Mechanical].  • Three years’ experience post qualification.  
Valid Drivers’ Licence.  • Computer literate.
DUTIES: • To perform and manage all aspects of varied 
innovative and complex engineering activities that result 
in progress in technology and engineering applications. • 
Undertake engineering designs. • Perform final review 
and approvals of audits on new engineering designs 
according to design principles or theory.  • Implement the 
maintenance strategy. • Set engineering maintenance 
standards, specifications and service levels according to 
organisational objectives to ensure optimum operational 
availability.  • Monitor maintenance efficiencies according 
to organisational goals to direct or redirect engineering 
services for the attainment of organisational objectives. 
Provide effective engineering and project management 
services.  • Undertake research
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN 
, 9300 or hand delivered @ Bophelo House entrance. 
Cnr of Charlotte Maxeke and Harvey Road, 
BLOEMFONTEIN

ARCHITECT
REFERENCE NO.:  H/A/35 

SALARY:   R476 064.00 per annum.  OSD
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: • Registered as a professional 
Architect with SACAP.  • Three years’ experience post 
qualification.   • Valid Drivers’ Licence.  • Computer literate.  
DUTIES: • Determine and customise architectural 
functional & technical norms and standards.  • Determine 
architectural policies, strategies, plans, procedures and 
criteria of all infrastructure programmes and projects. 
• Undertake Master Planning, Project Briefs, Business 
Cases, Accommodation Schedules and Operational 
Narratives.  • Preparation of architectural inputs to the 
development of the User Asset Management Plan 
and Project List  • Assist with health facility planning. • 
Undertake research
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300



 PUBLIC WORKS
Directions to applicants: Applications must be submitted on form 
Z.83, obtainable from any Public Service Department and must be 
accompanied by certified copies of qualifications (a transcript of 
results must be attached), driver’s license, identity document and a 
C.V. (Separate application for every vacancy). Applications received 
after the closing date and those that do not comply with these 
instructions will not be considered. The onus is on the applicants to 
ensure that their applications are posted or hand delivered timeously. 
Candidates who possess foreign qualifications and/or short courses 
certificates must take it upon themselves to have their qualifications 
evaluated by the South African Qualifications Authority (SAQA), and 
must please attach proof of the level of their qualifications after 
evaluation. No e-mailed or faxed applications will be considered. 
Applicants are respectfully informed that if no notification of 
appointment is received within 4 months of the closing date, they 
must accept that their application was unsuccessful.

APPLICATIONS FOR THE DEPARTMENT OF PUBLIC WORKS 
TO BE SUBMITTED TO:  Head: Public Works, Human Resources 
Management Directorate. P.O Box 7551, Bloemfontein 9300 OR   
Applications that are hand delivered must be brought at the Foyer of 
Lebohang Building where they must be placed in the appropriately 
marked box at: Security Ground Floor, Lebohang Building, St. 
Andrews Street, Bloemfontein. *NO APPLICATIONS WILL BE 
ACCEPTED BY STAFF IN OFFICES IN THE BUILDING.  

CLOSING DATE: 01 August 2014                                              

POST: CHIEF DIRECTOR: PROPERTY MANAGEMENT (REFERENCE 
NO:  PW 14/30)

CENTRE:  BLOEMFONTEIN 

REQUIREMENTS: A Bachelor’s degree in property/management field 
or equivalent qualification augmented by an extensive management 
background; Property Management experience. Driver license (code 
B); Appointment is subject to the following:  SMS Competency 
Assessments, Performance Agreement, Vetting, SMS Contract and 
Annual Financial Disclosure.

SALARY: SMS Level 14 – An all-inclusive package of R988 152.00 
per annum. The remuneration package consists of the basic salary, 
the employer’s contribution to the Government Employee Pension 
Fund and a flexible portion, which may be structured in terms of the 
rules for the structuring of the flexible portion and which may include 
a 13th cheque, motor car allowance, home owner’s allowance and 
medical aid assistance.

DUTIES: To oversee, plan, and coordinate the strategic management 
of immovable properties of the province which includes provision of 
accommodation for all provincial departments and other government 
institutions as well as acquisition and disposal of land and property. 
Oversee the implementation of the strategic direction of property 
related issues to ensure alignment with departmental business plan 
and strategic plan. Oversee the development and maintenance of the 
property management strategy and policies. Strategically manage 
the acquisition, registration and disposal of provincial land and 
property.  Formulate and maintain integrated information systems 
on all properties. Manage the development and maintenance of the 
immovable asset and debtors registers. Oversee the management 
of the lease and rental of property including the management of 
contracts. Co-ordination of property maintenance services including 
the cleaning and gardening services.  Assist in identifying revenue 
growth opportunities within government properties and optimize the 
operational expenditure. Formulate and manage the chief directorate’s 
budget against its strategic financial objectives. Manage the human, 
financial and other resources allocated to the Chief Directorate.

ENQUIRIES:  Maditse Seoke, Head of Department (Tel: 051 405 
4692

DIRECTOR OPERATIONAL PROPERTY AND HOUSEKEEPING 
(REFERENCE: PW 14/31)

CENTRE:  BLOEMFONTEIN 

SALARY: SMS Level 13 – An all-inclusive package of R819 126.00 
per annum. The remuneration package consists of the basic salary, 
the Government’s contribution to the Government Employee Pension 
Fund and flexible portion, which may be structured in terms of the 
rules for the structuring of the flexible portion and which may include 
a 13th cheque, motor car allowance, home owner’s allowance and 
medical aid assistance.

REQUIREMENTS: Applicants must be in possession of a Bachelor’s 
degree or equivalent qualification augmented by exposure to property 
management. Managerial experience. Driver license. Appointment 
is subject to the following: SMS Competency Assessments, 
Performance Agreement, Vetting, SMS  Permanent Employment 
Contract and Financial Disclosure.

DUTIES: Implementation of the Government-wide Immovable Asset 
Management Act with specific reference to: Strategically managing 
operational property administration including that of rentals, leases 
and municipal services; Managing processes related to payment of 
water and electricity accounts; Overseeing the handling of payments 
of rates and property taxes to all municipalities in the Free State 
province, and other sundry utilities, Managing the leasing and renting 
contracts, as well as overseeing regular internal control activities 
and property inspections; Strategically managing the housekeeping 
services inclusive of cleaning and gardening of state properties, 
inclusive of MPL Residence and prestige accommodation; Render 
utilities management service to the property portfolio; Installation of 
the pre-paid electricity and water metres in leased out government 
houses and flats to minimize the risk of non payment of utilities 
accounts by tenants, including implementation of energy saving 
measures; Providing input into the development of provincial state 
property processes such as acquisitions, disposals, refurbishment, 
development and re-planning; Managing the financial, human and 
other resources in the directorate.  

ENQUIRIES: Maditse Seoke, Head of Department  (Tel: 051 405 4692)
CLOSING DATE: 01 August 2014

POST:  DEPUTY DIRECTOR FACILITIS
 (REFERENCE NO: PW 14/32) 

SALARY: MMS Level 11 – An all-inclusive package of R532 278.00 
per annum. The remuneration package consists of 75% / 70% basic 
salary, the Government’s contribution to the Government Employee 
Pension Fund and flexible portion, which may be structured in terms 
of the rules for the structuring of the flexible portion and which 
may include a 13th cheque, motor car allowance, home owner’s 
allowance and medical aid assistance.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: An appropriate 3 year degree/diploma in Law/
Estate or an equivalent NQF equivalent qualification in property/
management/finance. Knowledge of property related legislation. 

Knowledge of government procurement procedures and regulations. 
Valid drivers’ license. Applicants with Matric plus extensive 
experience in property management may also apply.

RECOMMENDATIONS: Understanding of the property market and 
its trends. Knowledge of contracts and administration of leases. 
Knowledge and understanding of the Public Finance Management 
Act, 1999 (Act No. 1 of 1999), and Government-wide Immovable 
Asset Management Act (GIAMA) and related policies. Strong 
communication (verbal and written) skills. Computer literacy  

DUTIES: The effective management and co-ordination of the 
procurement of lease accommodation. Provision of acquisition 
support. Obtain cost effective leased office accommodation, 
unimproved property and housing for provincial government 
departments. Mange information systems for all leased properties to 
ensure timeous rental payments. Submission of statistical monthly 
reports. Compilation of budgets for lease of accommodation repairs 
and refurbishment as well as identification of day-today maintenance 
of lease properties. Financial control over expenditure of allocated 
funds. Liaison with client departments and building owners and 
lease administrators to ensure client satisfaction.  

Ensure economic efficiency in the department leasehold in line with 
market trends. Facilitating the regular inspections of government 
property to obtain maximum yields on investment optimum levels. 
Supervising the human and other resources allocated to the 
subdirectorate.  

ENQUIRIES: Mr MJ Seetsi    Telno: 051-410 7500
CLOSING DATE: 01 August 2014 

POST:  DEPUTY DIRECTOR: VALUATIONS AND DISPOSALS 
(REFERENCE NO: PW 14/33)

SALARY: MMS Level 11 – An all-inclusive package of R532 278.00 
per annum. The remuneration package consists of 75% / 70% basic 
salary, the Government’s contribution to the Government Employee 
Pension Fund and flexible portion, which may be structured in terms 
of the rules for the structuring of the flexible portion and which 
may include a 13th cheque, motor car allowance, home owner’s 
allowance and medical aid assistance.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: An appropriate 3 year degree/diploma in Law/
Real Estate or an equivalent NQF equivalent qualification in property/
management/finance. Knowledge of property related legislation. 
Knowledge of government procurement procedures and regulations. 
Valid drivers’ license. Applicants with Matric plus extensive 
experience in property management may also apply.

RECOMMENDATIONS: Understanding of the property market and 
its trends. Knowledge of contracts and administration of leases. 
Knowledge and understanding of the Public Finance Management 
Act, 1999 (Act No. 1 of 1999), and Government-wide Immovable 
Asset Management Act (GIAMA) and related policies. Strong 
communication (verbal and written) skills. Computer literacy  

DUTIES: Management of the acquisition and disposal of 
fixed property or rights in fixed property; Follow up with the 
relevant parties on conveyance process on state properties as 
recommended by the department; Prepare submissions to the 
relevant Land Disposal committee for ensuring compliance with the 
prescripts; Management of the asset register as well as updating 
and maintenance of properties disposed of; Identify vacant and 
unused properties and recommend that they be leased, disposed 
of or be restructured for other purposes; Ensure accurate market 
related values for all properties and according to the Public Service 
guidelines; Evaluate state-owned property regularly for rentals; 
Keep track of developments with regards to property management 
trends; Preparation of reports to top management and all relevant 
stakeholders; Managing the performance of sub-ordinates and 
resources to enhance productivity of the unit.     

ENQUIRIES: Mr MJ Seetsi   Telno: 051-410 7500
CLOSING DATE: 01 August 2014 

POST:  CHIEF ENGINEER – MECHANICAL 
(REFERENCE NO: PW 14/34) 

SALARY: OSD Grade A – An all inclusive remuneration package of 
R756 999.00 per annum. The package includes 70% basic salary, a 
state contribution to the Government Employees Pension Funds and 
a flexible portion that may be structured in terms of the applicable 
guidelines.  

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: An appropriate recognized Bachelors degree 
or equivalent qualification in Mechanical Engineering. Relevant 
supervisory experience. A valid driver’s license (Code B).  

Note: *Applicants must provide proof of their registration with ECSA 
as a Professional Engineer.  

RECOMMENDATIONS:  Computer literacy, knowledge of finance, 
personnel and project management skills, Good communication and 
interpersonal skills.  

DUTIES: Planning and execution of in-house planned projects and 
manage the planning and execution of projects where consultants 
are appointed. Evaluate construction activities to ensure that 
consultant designs are executed and performed to acceptable 
standards and investigate cause on non-compliance. Approve 
fee accounts of consultants and payments of final accounts of 
consultants and payments of final accounts to contractors of 
engineering services. Check tender documents for inviting tenders 
recommended contractors or professional engineers on the roster 
of consultants and perform other admin work. Oversee that legal 
and environmental requirements are adhered to and provide advice 
guidance to personnel, consultants and contractors regarding 
the implementation of all relevant acts, working procedures and 
construction methods. Attend meetings with client departments or 
projects in a planning stage and site meetings during the execution 
of projects. Train and oversee candidate engineers/technologists to 
ensure their registration as professional. 
  
ENQUIRIES: Mr M. Thebe  Tel No.:  051-403 3331
CLOSING DATE: 01 August 2014 

POST:  FINANCIAL MANAGER: FINANCIAL STATEMENTS 
(REFERENCE NO: PW 14/35) 

SALARY: Salary level 9 – salary notch R270 804.00 per annum. 

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: Applicants must be in possession of an appropriate 
three-year BComm Accounting degree. Knowledge of relevant Acts. 
Legislation like the PFMA, Treasury Regulations, etc. Knowledge 
of financial norms and standards. Computer Literacy. Experience 

in financial management systems/state budgeting processes. 
Knowledge of medium term expenditure framework budget process 
and procedures. Skills and knowledge of finance, budgeting, strategic 
management and financial reporting, will be beneficial.  
DUTIES: Compilation of financial statements (quarterly and annually). 
Monitor and report on expenditure trends. Support management with the 
implementation of the PFMA. Ensure sound financial planning and control. 
Establish and maintain cash flow control. Assist management with 
compiling the multi-term budgets. Ensure that sound financial management 
principles are established and maintained. Ensure credibility of data with 
regard to budget, expenditure and projections. Compile monthly reports. 
Train and support officials employed in financial components.  

ENQUIRIES: Me N. Jordaan, Director Finance – Tel: 051-405 4266)
CLOSING DATE: 01 August 2014 

POST:  ASSISTANT DIRECTOR: STRATEGIC PLANNING 
(REFERENCE NO: PW14/36) 

SALARY: Salary level 9 – salary notch R270 804.00 per annum.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: Applicants must be in possession of a Bachelor’s 
degree or equivalent qualification. 3-5 years experience in the field. 
Facilitation skills. Report writing skills. Analytical skills. Problem 
solving skills. Strategic planning skills. Training Skills.  

DUTIES: Develop, maintain and/or facilitate the successful 
implementation of the Department’s strategic planning policy and/
or implementation strategy (in line with national and/or provincial 
frameworks). Conduct research towards ensuring that the 
Department’s policy and/or strategy remains abreast with national 
and provincial guidelines, frameworks and/or best practices. 
Facilitate and consolidate inputs in the Department’s strategic 
planning policy and/or implementation strategy. Facilitate strategic 
planning workshops in the Department towards the development and/
or review of the Department’s 5-Year Strategic Plan, 3-Year Annual 
Performance Plan and Annual Operational Plans in line with the 
provisions of Treasury Regulations and/or national and/or provincial 
formats. Improve the capacity of the Department on matters related 
to strategic – and operational planning. Facilitating the arrangement of 
capacity building programmes in the Department on matters related 
to strategic – and operational planning. Facilitate the implementation 
of the Departmental Strategic Plan and Annual Performance Plan. 
Represent the Department in national and/or provincial meetings 
on matters related to strategic – and operational planning. Ensure 
that resolutions taken during national and/or provincial meetings on 
matters related to strategic planning, monitoring and evaluation are 
complied with and report thereon.  
  
ENQUIRIES: Mr S. Mtolo, Chief Director: Research, Monitoring 
and Evaluation (Tel No.:  051-405 4333) 
CLOSING DATE: 01 August 2014 

POST:  ASSISTANT DIRECTOR: STRATEGIC PLANNING 
(REFERENCE NO: PW14/37) 

SALARY: Salary level 9 – salary notch R270 804.00 per annum.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: Applicants must be in possession of a Bachelor’s 
degree or equivalent qualification. 3-5 years experience in the field. 
Facilitation skills. Report writing skills. Analytical skills. Problem 
solving skills. Strategic planning skills. Training Skills.  
DUTIES: Develop, maintain and/or facilitate the successful 
implementation of departmental policies and/or implementation 
strategies in relation to the following (in line with national and/or 
provincial frameworks):  •Departmental service delivery planning 
policy and/or strategy •Customer Care and Complaints Management 
Strategy and Processes  •Citizen participation Strategy and Processes
Develop an and/or review the following documents in line 
national and/or provincial formats:  •The 3 Years Departmental 
Service Delivery Plan • The Departmental Service Delivery Charter 
with service delivery standards, including citizen participation and 
customer care and complaints  •The Departmental Service Delivery 
Improvement Plan 

Promote the capacity of the Department on matters related to service 
delivery planning and - improvement is improved continuously. 
Provision of information sessions to senior manager and managers 
towards improving their understanding on service delivery planning 
and –improvement. Assisting and advising senior managers and 
managers on the development of service standards, taking into 
account Batho Pele principles. Facilitating the arrangement of 
capacity building programmes in the Department towards improving 
the service delivery planning and –improvement capacity of senior 
managers, managers, supervisors and officials.    
 
ENQUIRIES: Mr S. Mtolo, Chief Director: Research, Monitoring 
and Evaluation (Tel No.:  051-405 4333) 
CLOSING DATE: 01 August 2014 

POST:  ASSISTANT DIRECTOR: MONITORING AND EVALUATION 
(REFERENCE NO: PW14/38) 

SALARY: Salary level 9 – salary notch R270 804.00 per annum.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: Applicants must be in possession of a Bachelor’s 
degree or equivalent qualification. 3-5 years experience in the field. 
Facilitation skills. Report writing skills. Analytical skills. Problem 
solving skills. Strategic planning skills. Training Skills. 
DUTIES: Develop, the Department’s Monitoring and Evaluation 
Policy and/or Implementation Strategy (in line with national and/or 
provincial frameworks). Develop the Department’s Monitoring and 
Evaluation Reporting Format (inclusive of reporting time-frames) 
in line with the Department’s Annual Performance Plan as well as 
the Annual Report Framework of the Department. Ensure that the 
Capacity of the Department on matters related to monitoring and 
evaluation (of non-financial performance) is improved continuously. 
Monitor and report on the performance of the Department in relation 
to the following: Outcome Based Provincial Plan; Departmental 
Annual Performance Plan; SOPA and/or MEC Budget Injunctions; 
Government Programmes of Actions (national and provincial). 
Conduct sport-checks towards ensuring that resources documents 
confirming claimed performance are kept and maintained by 
supervisors / managers. Analyse and quality assure quarterly 
progress in relation to SOPA and MEC Budget Injunctions as per 
the prescribed format and report thereon monthly, quarterly and 
annually. Analyse the quarterly non-financial performance of the 
Department in terms of the OBP and APP, identify challenges related 
to the non-achievement of performance targets as per the Annual 
Performance  Plan and render thereon the managers. Sensitize the 
Head of Department and/or the Executive Authority on areas where 
actual performance is not in line with planned performance and 
recommended remedial actions.  
  
ENQUIRIES: Mr S. Mtolo, Chief Director: Research, Monitoring 
and Evaluation (Tel No.:  051-405 4333)  
CLOSING DATE: 01 August 2014

POST:  ADMINISTRATIVE OFFICERS: MONITORING AND 
EVALUATION (REFERENCE NO: PW14/39) (3 POSTS)  

SALARY: Salary level 7 – salary notch R183 438.00 per annum.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: Three year National Diploma in Public 
Administration /  Public Management or equivalent; 2 years experience 
in Cle4rical/Administrative work; Creative Thinking; Customer 
Services Orientation; Organizational Communication Effectiveness; 
Problem Analysis; Self-Management; Team Membership; Technical 
Proficiency   

DUTIES:  Assist with the development of the Department’s 
Monitoring and Evaluation Policy and/or Implementation Strategy 
(in line with national and/or provincial frameworks). Assist with 
the development of the Department’s Monitoring and Evaluation 
Reporting Format (inclusive of reporting time-frames) in line with the 
Department’s Annual Performance Plan as well as the Annual Report 
of the Department. Arrange, in liaison with the Departmental Skills 
Development Facilitator, capacity building programmes on matters 
related to monitoring and evaluation (of non-financial performance) 
is improved continuously. Collate and consolidate information 
pertaining to the performance of the Department in relation to 
the following: •Outcome Based Provincial Plan  •Departmental 
Annual Performance Plan •SOPA and/or MEC Budget Injunctions 
•Government Programmes of Actions (national and provincial)  
  
Assist managers and senior managers on the format to be used 
for the capturing of monthly, quarterly and annual progress against 
the Departmental Strategic Plan and Annual Performance Plan. 
Consolidate quarterly non-financial performance information. 
Submit quarterly non-financial performance reports, after being 
considered by the Manager, to the relevant senior manager for sign-
off. Assist on the preparation of reports on the status of resource 
documents within departmental units. Assist with the conducting 
of sport-checks towards ensuring that resources documents 
confirming claimed performance are kept and maintained by 
supervisors / managers. Collect and consolidate progress information 
in relation to SOPA and MEC Budget Injunctions as per the prescribed 
format and report thereon monthly, quarterly and annually. Sensitize 
the M&E Specialist on outstanding progress from senior managers 
and managers in relation to the OBP, APP, SOPA Injunctions and 
MEC Injunctions. Attend provincial – and/or departmental meetings 
on matters related to monitoring and evaluation. This includes the 
capturing of resolutions if and when the meetings are chaired by the 
Departmental M&E Specialist and/or the departmental Manager: M&E.  
 
ENQUIRIES: Mr S. Mtolo, Chief Director: Research, Monitoring 
and Evaluation (Tel No.:  051-405 4333) 
CLOSING DATE: 01 August 2014 

 TReaSURy
Directions to applicants Applications must be submitted on form 
Z.83, obtainable from any Public Service Department and must 
be accompanied by certified copies of qualifications (a transcript 
of results must be attached or subject should be mentioned in 
CV), driver’s license, identity document and a C.V. Applicants 
are requested to complete the Z83 form properly and in full. The 
reference number of the advertised post should be stated on the 
Z.83. Qualification certificates must not be copies of certified copies. 
Applications received after the closing date and those that do not 
comply with these instructions will not be considered. The onus is 
on the applicants to ensure that their applications are posted or hand 
delivered timeously. Candidates who possess foreign qualifications 
and/or short courses certificates must take it upon themselves to 
have their qualifications evaluated by the South African Qualifications 
Authority (SAQA), and must please attach proof of the level of their 
qualifications after evaluation on all applications. No e-mailed or 
faxed applications will be considered. Applicants are respectfully 
informed that if no notification of appointment is received within 4 
months of the closing date, they must accept that their application 
was unsuccessful.

CHAIRPERSON OF RISK MANAGEMENT COMMITTEE REFERENCE 
NO:  FSPT 010/14       

 
Provincial Treasury instruction note number 28 requires all Free 
State departments and entities to appoint external Risk Management 
Committee chairpersons. In terms of the National Treasury Risk 
Management Framework, chapter 13, paragraph 3. The chairperson 
of the Risk Management Committee should be an independent 
external person, appointed by the Accounting Officer.

REQUIREMENTS: A relevant Bachelor’s degree in Accounting/ Risk 
Management/ Auditing and/ or Financial Management. In addition 
the person should be registered as a Chartered Accountant (CA)/ 
Certified Internal Auditor (CIA) and/ or have completed a Masters of 
Business Administration (MBA) qualification, with a minimum of 10 
years’ experience in a risk management environment. The candidate 
should be an independent person that is not employed by any 
government institution. Good understanding of risk management and 
corporate governance, Public Finance Management Act, Treasury 
Regulations, Enterprise Wide Risk Management (EWRM), Committee 
of Sponsoring Organizations (COSO) model and the Public Sector 
Risk Management Framework, 

CENTRE: BLOEMFONTEIN 
 
REMUNERATION: Risk Management Committee sitting 
(Inclusive of preparation)Chairperson  R3 392.00 per sitting.

The term of office is three years, subject to renewal at the discretion of 
the Department.

Risk Management committee meetings are held quarterly (minimum of 
4 per annum).

Subsistence and travelling allowances when attending Risk Management 
Committee’s activities and meetings will be paid by the Departmental 
Risk Management Sub-directorate in accordance with specific 
guidelines, if the person resides outside the Province.

KEY RESPONSIBILITIES: The candidate will be responsible for chairing 
the Department’s Risk Management Committee and to play an oversight 
role with regard to monitoring and implementation of risk management 
within the Department. Assist in reviewing risk management action 
plans to be instituted and ensure compliance to the plan. Integrate risk 
management into planning, monitoring and reporting processes. Review 
risk appetite and tolerance levels of the Department and implementation 
of the risk maturity model. Provide quarterly reports to audit committees 
and other management committees.  
ENQUIRIES: Mr. N Mkuzo, Tel. No. (051) 403 3926
CLOSING DATE: 01 August 2014
 
APPLICATIONS FOR THE DEPARTMENT OF FREE STATE 
PROVINCIAL TREASURY TO BE SUBMITTED TO:The Free State 
Provincial Treasury, Private Bag X 20537, Bloemfontein, 9300. 
Attention: Ms. N Mokotso, Provincial Government Building, Tel No: 
(051) 405 5323 or deliver by hand to Ms. Mokotso in Room 426(b), 
Provincial Government Building, Bloemfontein.  

 PUBLIC WORKS
Directions to applicants: Applications must be submitted on form 
Z.83, obtainable from any Public Service Department and must be 
accompanied by certified copies of qualifications (a transcript of 
results must be attached), driver’s license, identity document and a 
C.V. (Separate application for every vacancy). Applications received 
after the closing date and those that do not comply with these 
instructions will not be considered. The onus is on the applicants to 
ensure that their applications are posted or hand delivered timeously. 
Candidates who possess foreign qualifications and/or short courses 
certificates must take it upon themselves to have their qualifications 
evaluated by the South African Qualifications Authority (SAQA), and 
must please attach proof of the level of their qualifications after 
evaluation. No e-mailed or faxed applications will be considered. 
Applicants are respectfully informed that if no notification of 
appointment is received within 4 months of the closing date, they 
must accept that their application was unsuccessful.

APPLICATIONS FOR THE DEPARTMENT OF PUBLIC WORKS 
TO BE SUBMITTED TO:  Head: Public Works, Human Resources 
Management Directorate. P.O Box 7551, Bloemfontein 9300 OR   
Applications that are hand delivered must be brought at the Foyer of 
Lebohang Building where they must be placed in the appropriately 
marked box at: Security Ground Floor, Lebohang Building, St. 
Andrews Street, Bloemfontein. *NO APPLICATIONS WILL BE 
ACCEPTED BY STAFF IN OFFICES IN THE BUILDING.  

CLOSING DATE: 01 August 2014                                              

POST: CHIEF DIRECTOR: PROPERTY MANAGEMENT (REFERENCE 
NO:  PW 14/30)

CENTRE:  BLOEMFONTEIN 

REQUIREMENTS: A Bachelor’s degree in property/management field 
or equivalent qualification augmented by an extensive management 
background; Property Management experience. Driver license (code 
B); Appointment is subject to the following:  SMS Competency 
Assessments, Performance Agreement, Vetting, SMS Contract and 
Annual Financial Disclosure.

SALARY: SMS Level 14 – An all-inclusive package of R988 152.00 
per annum. The remuneration package consists of the basic salary, 
the employer’s contribution to the Government Employee Pension 
Fund and a flexible portion, which may be structured in terms of the 
rules for the structuring of the flexible portion and which may include 
a 13th cheque, motor car allowance, home owner’s allowance and 
medical aid assistance.

DUTIES: To oversee, plan, and coordinate the strategic management 
of immovable properties of the province which includes provision of 
accommodation for all provincial departments and other government 
institutions as well as acquisition and disposal of land and property. 
Oversee the implementation of the strategic direction of property 
related issues to ensure alignment with departmental business plan 
and strategic plan. Oversee the development and maintenance of the 
property management strategy and policies. Strategically manage 
the acquisition, registration and disposal of provincial land and 
property.  Formulate and maintain integrated information systems 
on all properties. Manage the development and maintenance of the 
immovable asset and debtors registers. Oversee the management 
of the lease and rental of property including the management of 
contracts. Co-ordination of property maintenance services including 
the cleaning and gardening services.  Assist in identifying revenue 
growth opportunities within government properties and optimize the 
operational expenditure. Formulate and manage the chief directorate’s 
budget against its strategic financial objectives. Manage the human, 
financial and other resources allocated to the Chief Directorate.

ENQUIRIES:  Maditse Seoke, Head of Department (Tel: 051 405 
4692

DIRECTOR OPERATIONAL PROPERTY AND HOUSEKEEPING 
(REFERENCE: PW 14/31)

CENTRE:  BLOEMFONTEIN 

SALARY: SMS Level 13 – An all-inclusive package of R819 126.00 
per annum. The remuneration package consists of the basic salary, 
the Government’s contribution to the Government Employee Pension 
Fund and flexible portion, which may be structured in terms of the 
rules for the structuring of the flexible portion and which may include 
a 13th cheque, motor car allowance, home owner’s allowance and 
medical aid assistance.

REQUIREMENTS: Applicants must be in possession of a Bachelor’s 
degree or equivalent qualification augmented by exposure to property 
management. Managerial experience. Driver license. Appointment 
is subject to the following: SMS Competency Assessments, 
Performance Agreement, Vetting, SMS  Permanent Employment 
Contract and Financial Disclosure.

DUTIES: Implementation of the Government-wide Immovable Asset 
Management Act with specific reference to: Strategically managing 
operational property administration including that of rentals, leases 
and municipal services; Managing processes related to payment of 
water and electricity accounts; Overseeing the handling of payments 
of rates and property taxes to all municipalities in the Free State 
province, and other sundry utilities, Managing the leasing and renting 
contracts, as well as overseeing regular internal control activities 
and property inspections; Strategically managing the housekeeping 
services inclusive of cleaning and gardening of state properties, 
inclusive of MPL Residence and prestige accommodation; Render 
utilities management service to the property portfolio; Installation of 
the pre-paid electricity and water metres in leased out government 
houses and flats to minimize the risk of non payment of utilities 
accounts by tenants, including implementation of energy saving 
measures; Providing input into the development of provincial state 
property processes such as acquisitions, disposals, refurbishment, 
development and re-planning; Managing the financial, human and 
other resources in the directorate.  

ENQUIRIES: Maditse Seoke, Head of Department  (Tel: 051 405 4692)
CLOSING DATE: 01 August 2014

POST:  DEPUTY DIRECTOR FACILITIS
 (REFERENCE NO: PW 14/32) 

SALARY: MMS Level 11 – An all-inclusive package of R532 278.00 
per annum. The remuneration package consists of 75% / 70% basic 
salary, the Government’s contribution to the Government Employee 
Pension Fund and flexible portion, which may be structured in terms 
of the rules for the structuring of the flexible portion and which 
may include a 13th cheque, motor car allowance, home owner’s 
allowance and medical aid assistance.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: An appropriate 3 year degree/diploma in Law/
Estate or an equivalent NQF equivalent qualification in property/
management/finance. Knowledge of property related legislation. 

Knowledge of government procurement procedures and regulations. 
Valid drivers’ license. Applicants with Matric plus extensive 
experience in property management may also apply.

RECOMMENDATIONS: Understanding of the property market and 
its trends. Knowledge of contracts and administration of leases. 
Knowledge and understanding of the Public Finance Management 
Act, 1999 (Act No. 1 of 1999), and Government-wide Immovable 
Asset Management Act (GIAMA) and related policies. Strong 
communication (verbal and written) skills. Computer literacy  

DUTIES: The effective management and co-ordination of the 
procurement of lease accommodation. Provision of acquisition 
support. Obtain cost effective leased office accommodation, 
unimproved property and housing for provincial government 
departments. Mange information systems for all leased properties to 
ensure timeous rental payments. Submission of statistical monthly 
reports. Compilation of budgets for lease of accommodation repairs 
and refurbishment as well as identification of day-today maintenance 
of lease properties. Financial control over expenditure of allocated 
funds. Liaison with client departments and building owners and 
lease administrators to ensure client satisfaction.  

Ensure economic efficiency in the department leasehold in line with 
market trends. Facilitating the regular inspections of government 
property to obtain maximum yields on investment optimum levels. 
Supervising the human and other resources allocated to the 
subdirectorate.  

ENQUIRIES: Mr MJ Seetsi    Telno: 051-410 7500
CLOSING DATE: 01 August 2014 

POST:  DEPUTY DIRECTOR: VALUATIONS AND DISPOSALS 
(REFERENCE NO: PW 14/33)

SALARY: MMS Level 11 – An all-inclusive package of R532 278.00 
per annum. The remuneration package consists of 75% / 70% basic 
salary, the Government’s contribution to the Government Employee 
Pension Fund and flexible portion, which may be structured in terms 
of the rules for the structuring of the flexible portion and which 
may include a 13th cheque, motor car allowance, home owner’s 
allowance and medical aid assistance.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: An appropriate 3 year degree/diploma in Law/
Real Estate or an equivalent NQF equivalent qualification in property/
management/finance. Knowledge of property related legislation. 
Knowledge of government procurement procedures and regulations. 
Valid drivers’ license. Applicants with Matric plus extensive 
experience in property management may also apply.

RECOMMENDATIONS: Understanding of the property market and 
its trends. Knowledge of contracts and administration of leases. 
Knowledge and understanding of the Public Finance Management 
Act, 1999 (Act No. 1 of 1999), and Government-wide Immovable 
Asset Management Act (GIAMA) and related policies. Strong 
communication (verbal and written) skills. Computer literacy  

DUTIES: Management of the acquisition and disposal of 
fixed property or rights in fixed property; Follow up with the 
relevant parties on conveyance process on state properties as 
recommended by the department; Prepare submissions to the 
relevant Land Disposal committee for ensuring compliance with the 
prescripts; Management of the asset register as well as updating 
and maintenance of properties disposed of; Identify vacant and 
unused properties and recommend that they be leased, disposed 
of or be restructured for other purposes; Ensure accurate market 
related values for all properties and according to the Public Service 
guidelines; Evaluate state-owned property regularly for rentals; 
Keep track of developments with regards to property management 
trends; Preparation of reports to top management and all relevant 
stakeholders; Managing the performance of sub-ordinates and 
resources to enhance productivity of the unit.     

ENQUIRIES: Mr MJ Seetsi   Telno: 051-410 7500
CLOSING DATE: 01 August 2014 

POST:  CHIEF ENGINEER – MECHANICAL 
(REFERENCE NO: PW 14/34) 

SALARY: OSD Grade A – An all inclusive remuneration package of 
R756 999.00 per annum. The package includes 70% basic salary, a 
state contribution to the Government Employees Pension Funds and 
a flexible portion that may be structured in terms of the applicable 
guidelines.  

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: An appropriate recognized Bachelors degree 
or equivalent qualification in Mechanical Engineering. Relevant 
supervisory experience. A valid driver’s license (Code B).  

Note: *Applicants must provide proof of their registration with ECSA 
as a Professional Engineer.  

RECOMMENDATIONS:  Computer literacy, knowledge of finance, 
personnel and project management skills, Good communication and 
interpersonal skills.  

DUTIES: Planning and execution of in-house planned projects and 
manage the planning and execution of projects where consultants 
are appointed. Evaluate construction activities to ensure that 
consultant designs are executed and performed to acceptable 
standards and investigate cause on non-compliance. Approve 
fee accounts of consultants and payments of final accounts of 
consultants and payments of final accounts to contractors of 
engineering services. Check tender documents for inviting tenders 
recommended contractors or professional engineers on the roster 
of consultants and perform other admin work. Oversee that legal 
and environmental requirements are adhered to and provide advice 
guidance to personnel, consultants and contractors regarding 
the implementation of all relevant acts, working procedures and 
construction methods. Attend meetings with client departments or 
projects in a planning stage and site meetings during the execution 
of projects. Train and oversee candidate engineers/technologists to 
ensure their registration as professional. 
  
ENQUIRIES: Mr M. Thebe  Tel No.:  051-403 3331
CLOSING DATE: 01 August 2014 

POST:  FINANCIAL MANAGER: FINANCIAL STATEMENTS 
(REFERENCE NO: PW 14/35) 

SALARY: Salary level 9 – salary notch R270 804.00 per annum. 

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: Applicants must be in possession of an appropriate 
three-year BComm Accounting degree. Knowledge of relevant Acts. 
Legislation like the PFMA, Treasury Regulations, etc. Knowledge 
of financial norms and standards. Computer Literacy. Experience 

in financial management systems/state budgeting processes. 
Knowledge of medium term expenditure framework budget process 
and procedures. Skills and knowledge of finance, budgeting, strategic 
management and financial reporting, will be beneficial.  
DUTIES: Compilation of financial statements (quarterly and annually). 
Monitor and report on expenditure trends. Support management with the 
implementation of the PFMA. Ensure sound financial planning and control. 
Establish and maintain cash flow control. Assist management with 
compiling the multi-term budgets. Ensure that sound financial management 
principles are established and maintained. Ensure credibility of data with 
regard to budget, expenditure and projections. Compile monthly reports. 
Train and support officials employed in financial components.  

ENQUIRIES: Me N. Jordaan, Director Finance – Tel: 051-405 4266)
CLOSING DATE: 01 August 2014 

POST:  ASSISTANT DIRECTOR: STRATEGIC PLANNING 
(REFERENCE NO: PW14/36) 

SALARY: Salary level 9 – salary notch R270 804.00 per annum.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: Applicants must be in possession of a Bachelor’s 
degree or equivalent qualification. 3-5 years experience in the field. 
Facilitation skills. Report writing skills. Analytical skills. Problem 
solving skills. Strategic planning skills. Training Skills.  

DUTIES: Develop, maintain and/or facilitate the successful 
implementation of the Department’s strategic planning policy and/
or implementation strategy (in line with national and/or provincial 
frameworks). Conduct research towards ensuring that the 
Department’s policy and/or strategy remains abreast with national 
and provincial guidelines, frameworks and/or best practices. 
Facilitate and consolidate inputs in the Department’s strategic 
planning policy and/or implementation strategy. Facilitate strategic 
planning workshops in the Department towards the development and/
or review of the Department’s 5-Year Strategic Plan, 3-Year Annual 
Performance Plan and Annual Operational Plans in line with the 
provisions of Treasury Regulations and/or national and/or provincial 
formats. Improve the capacity of the Department on matters related 
to strategic – and operational planning. Facilitating the arrangement of 
capacity building programmes in the Department on matters related 
to strategic – and operational planning. Facilitate the implementation 
of the Departmental Strategic Plan and Annual Performance Plan. 
Represent the Department in national and/or provincial meetings 
on matters related to strategic – and operational planning. Ensure 
that resolutions taken during national and/or provincial meetings on 
matters related to strategic planning, monitoring and evaluation are 
complied with and report thereon.  
  
ENQUIRIES: Mr S. Mtolo, Chief Director: Research, Monitoring 
and Evaluation (Tel No.:  051-405 4333) 
CLOSING DATE: 01 August 2014 

POST:  ASSISTANT DIRECTOR: STRATEGIC PLANNING 
(REFERENCE NO: PW14/37) 

SALARY: Salary level 9 – salary notch R270 804.00 per annum.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: Applicants must be in possession of a Bachelor’s 
degree or equivalent qualification. 3-5 years experience in the field. 
Facilitation skills. Report writing skills. Analytical skills. Problem 
solving skills. Strategic planning skills. Training Skills.  
DUTIES: Develop, maintain and/or facilitate the successful 
implementation of departmental policies and/or implementation 
strategies in relation to the following (in line with national and/or 
provincial frameworks):  •Departmental service delivery planning 
policy and/or strategy •Customer Care and Complaints Management 
Strategy and Processes  •Citizen participation Strategy and Processes
Develop an and/or review the following documents in line 
national and/or provincial formats:  •The 3 Years Departmental 
Service Delivery Plan • The Departmental Service Delivery Charter 
with service delivery standards, including citizen participation and 
customer care and complaints  •The Departmental Service Delivery 
Improvement Plan 

Promote the capacity of the Department on matters related to service 
delivery planning and - improvement is improved continuously. 
Provision of information sessions to senior manager and managers 
towards improving their understanding on service delivery planning 
and –improvement. Assisting and advising senior managers and 
managers on the development of service standards, taking into 
account Batho Pele principles. Facilitating the arrangement of 
capacity building programmes in the Department towards improving 
the service delivery planning and –improvement capacity of senior 
managers, managers, supervisors and officials.    
 
ENQUIRIES: Mr S. Mtolo, Chief Director: Research, Monitoring 
and Evaluation (Tel No.:  051-405 4333) 
CLOSING DATE: 01 August 2014 

POST:  ASSISTANT DIRECTOR: MONITORING AND EVALUATION 
(REFERENCE NO: PW14/38) 

SALARY: Salary level 9 – salary notch R270 804.00 per annum.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: Applicants must be in possession of a Bachelor’s 
degree or equivalent qualification. 3-5 years experience in the field. 
Facilitation skills. Report writing skills. Analytical skills. Problem 
solving skills. Strategic planning skills. Training Skills. 
DUTIES: Develop, the Department’s Monitoring and Evaluation 
Policy and/or Implementation Strategy (in line with national and/or 
provincial frameworks). Develop the Department’s Monitoring and 
Evaluation Reporting Format (inclusive of reporting time-frames) 
in line with the Department’s Annual Performance Plan as well as 
the Annual Report Framework of the Department. Ensure that the 
Capacity of the Department on matters related to monitoring and 
evaluation (of non-financial performance) is improved continuously. 
Monitor and report on the performance of the Department in relation 
to the following: Outcome Based Provincial Plan; Departmental 
Annual Performance Plan; SOPA and/or MEC Budget Injunctions; 
Government Programmes of Actions (national and provincial). 
Conduct sport-checks towards ensuring that resources documents 
confirming claimed performance are kept and maintained by 
supervisors / managers. Analyse and quality assure quarterly 
progress in relation to SOPA and MEC Budget Injunctions as per 
the prescribed format and report thereon monthly, quarterly and 
annually. Analyse the quarterly non-financial performance of the 
Department in terms of the OBP and APP, identify challenges related 
to the non-achievement of performance targets as per the Annual 
Performance  Plan and render thereon the managers. Sensitize the 
Head of Department and/or the Executive Authority on areas where 
actual performance is not in line with planned performance and 
recommended remedial actions.  
  
ENQUIRIES: Mr S. Mtolo, Chief Director: Research, Monitoring 
and Evaluation (Tel No.:  051-405 4333)  
CLOSING DATE: 01 August 2014

POST:  ADMINISTRATIVE OFFICERS: MONITORING AND 
EVALUATION (REFERENCE NO: PW14/39) (3 POSTS)  

SALARY: Salary level 7 – salary notch R183 438.00 per annum.

CENTRE:  BLOEMFONTEIN

REQUIREMENTS: Three year National Diploma in Public 
Administration /  Public Management or equivalent; 2 years experience 
in Cle4rical/Administrative work; Creative Thinking; Customer 
Services Orientation; Organizational Communication Effectiveness; 
Problem Analysis; Self-Management; Team Membership; Technical 
Proficiency   

DUTIES:  Assist with the development of the Department’s 
Monitoring and Evaluation Policy and/or Implementation Strategy 
(in line with national and/or provincial frameworks). Assist with 
the development of the Department’s Monitoring and Evaluation 
Reporting Format (inclusive of reporting time-frames) in line with the 
Department’s Annual Performance Plan as well as the Annual Report 
of the Department. Arrange, in liaison with the Departmental Skills 
Development Facilitator, capacity building programmes on matters 
related to monitoring and evaluation (of non-financial performance) 
is improved continuously. Collate and consolidate information 
pertaining to the performance of the Department in relation to 
the following: •Outcome Based Provincial Plan  •Departmental 
Annual Performance Plan •SOPA and/or MEC Budget Injunctions 
•Government Programmes of Actions (national and provincial)  
  
Assist managers and senior managers on the format to be used 
for the capturing of monthly, quarterly and annual progress against 
the Departmental Strategic Plan and Annual Performance Plan. 
Consolidate quarterly non-financial performance information. 
Submit quarterly non-financial performance reports, after being 
considered by the Manager, to the relevant senior manager for sign-
off. Assist on the preparation of reports on the status of resource 
documents within departmental units. Assist with the conducting 
of sport-checks towards ensuring that resources documents 
confirming claimed performance are kept and maintained by 
supervisors / managers. Collect and consolidate progress information 
in relation to SOPA and MEC Budget Injunctions as per the prescribed 
format and report thereon monthly, quarterly and annually. Sensitize 
the M&E Specialist on outstanding progress from senior managers 
and managers in relation to the OBP, APP, SOPA Injunctions and 
MEC Injunctions. Attend provincial – and/or departmental meetings 
on matters related to monitoring and evaluation. This includes the 
capturing of resolutions if and when the meetings are chaired by the 
Departmental M&E Specialist and/or the departmental Manager: M&E.  
 
ENQUIRIES: Mr S. Mtolo, Chief Director: Research, Monitoring 
and Evaluation (Tel No.:  051-405 4333) 
CLOSING DATE: 01 August 2014 

 TReaSURy
Directions to applicants Applications must be submitted on form 
Z.83, obtainable from any Public Service Department and must 
be accompanied by certified copies of qualifications (a transcript 
of results must be attached or subject should be mentioned in 
CV), driver’s license, identity document and a C.V. Applicants 
are requested to complete the Z83 form properly and in full. The 
reference number of the advertised post should be stated on the 
Z.83. Qualification certificates must not be copies of certified copies. 
Applications received after the closing date and those that do not 
comply with these instructions will not be considered. The onus is 
on the applicants to ensure that their applications are posted or hand 
delivered timeously. Candidates who possess foreign qualifications 
and/or short courses certificates must take it upon themselves to 
have their qualifications evaluated by the South African Qualifications 
Authority (SAQA), and must please attach proof of the level of their 
qualifications after evaluation on all applications. No e-mailed or 
faxed applications will be considered. Applicants are respectfully 
informed that if no notification of appointment is received within 4 
months of the closing date, they must accept that their application 
was unsuccessful.

CHAIRPERSON OF RISK MANAGEMENT COMMITTEE REFERENCE 
NO:  FSPT 010/14       

 
Provincial Treasury instruction note number 28 requires all Free 
State departments and entities to appoint external Risk Management 
Committee chairpersons. In terms of the National Treasury Risk 
Management Framework, chapter 13, paragraph 3. The chairperson 
of the Risk Management Committee should be an independent 
external person, appointed by the Accounting Officer.

REQUIREMENTS: A relevant Bachelor’s degree in Accounting/ Risk 
Management/ Auditing and/ or Financial Management. In addition 
the person should be registered as a Chartered Accountant (CA)/ 
Certified Internal Auditor (CIA) and/ or have completed a Masters of 
Business Administration (MBA) qualification, with a minimum of 10 
years’ experience in a risk management environment. The candidate 
should be an independent person that is not employed by any 
government institution. Good understanding of risk management and 
corporate governance, Public Finance Management Act, Treasury 
Regulations, Enterprise Wide Risk Management (EWRM), Committee 
of Sponsoring Organizations (COSO) model and the Public Sector 
Risk Management Framework, 

CENTRE: BLOEMFONTEIN 
 
REMUNERATION: Risk Management Committee sitting 
(Inclusive of preparation)Chairperson  R3 392.00 per sitting.

The term of office is three years, subject to renewal at the discretion of 
the Department.

Risk Management committee meetings are held quarterly (minimum of 
4 per annum).

Subsistence and travelling allowances when attending Risk Management 
Committee’s activities and meetings will be paid by the Departmental 
Risk Management Sub-directorate in accordance with specific 
guidelines, if the person resides outside the Province.

KEY RESPONSIBILITIES: The candidate will be responsible for chairing 
the Department’s Risk Management Committee and to play an oversight 
role with regard to monitoring and implementation of risk management 
within the Department. Assist in reviewing risk management action 
plans to be instituted and ensure compliance to the plan. Integrate risk 
management into planning, monitoring and reporting processes. Review 
risk appetite and tolerance levels of the Department and implementation 
of the risk maturity model. Provide quarterly reports to audit committees 
and other management committees.  
ENQUIRIES: Mr. N Mkuzo, Tel. No. (051) 403 3926
CLOSING DATE: 01 August 2014
 
APPLICATIONS FOR THE DEPARTMENT OF FREE STATE 
PROVINCIAL TREASURY TO BE SUBMITTED TO:The Free State 
Provincial Treasury, Private Bag X 20537, Bloemfontein, 9300. 
Attention: Ms. N Mokotso, Provincial Government Building, Tel No: 
(051) 405 5323 or deliver by hand to Ms. Mokotso in Room 426(b), 
Provincial Government Building, Bloemfontein.  

Free State Provincial Government is an equal 
opportunity affirmative action employer. It is our intention 
to promote representativity (race, gender and disability) 
in the Province through the filling of these posts and 
candidates whose appointment/promotion/transfer will 
promote representativity will receive preference.

DEPARTMENT OF HEALTH
Directions to applicants Applications must be 
submitted on form Z.83, obtainable from any Public 
Service Department and must be accompanied by 
certified copies of qualifications (a transcript of results 
must be attached), driver’s license, identity document 
and a C.V. (Separate application for every vacancy). 
Applicants are requested to complete the Z83 form 
properly and in full. Qualification certificates must not 
be copies of certified copies. Applications received after 
the closing date and those that do not comply with these 
instructions will not be considered. The onus is on the 
applicants to ensure that their applications are posted 
or hand delivered timeously. Candidates who possess 
foreign qualifications and/or short courses certificates 
must take it upon themselves to have their qualifications 
evaluated by the South African Qualifications Authority 
(SAQA), and must please attach proof of the level of 
their qualifications after evaluation on all applications. 
No e-mailed or faxed applications will be considered. 
Applicants are respectfully informed that if no notification 
of appointment is received within 4 months of the 
closing date, they must accept that their application was 
unsuccessful.
HEALTH HUMAN RESOURCE MANAGEMENT 
CIRCULAR NO 63  OF 2015

CLOSING DATE:13 NOVEMBER 2015

QUANTITY SURVEYOR
REFERENCE NO.:  H/Q/3

SALARY:   R476 064.00 per annum.  OSD
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: • University Degree in Quantity 
Surveying • Computer literate • Registered as a 
professional Quantity Surveyor with SACQSP.  • Three 
years’ experience post qualification.  • Valid Drivers’ 
Licence. 
DUTIES: • Customise quantity surveying and cost 
norms/standards for all schools. • Determine quantity 
surveying policies, plans, procedures and criteria for all 
infrastructure projects and programmes. • Contribute 
to project briefing documents, costing models and 
operational narratives.  • Make inputs to the User Asset 
Management, Project lists and Budgets. • Undertake 
research
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

QUANTITY SURVEYOR GRADE A
REFERENCE NO.:  H/Q/4   

SALARY:   R467 064.00 per annum. OSD
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: • B Degree in Quantity Surveying 
• Registered as a Professional Quantity Surveyor with 
SACQSP.  • Three years’ experience post qualification. • 
Valid Drivers’ Licence.  • Computer literate.  
DUTIES: • To assist to manage the delivery of the 

infrastructure built environment programmes and 
projects in line with the Provincial Infrastructure Delivery 
Management System [IDMS]. • Prepare the construction 
procurement strategy and the Infrastructure Programme 
Management Plan.  • Prepare and/or approve Packages/
Individual Project Briefs.  • Participate in the procurement 
of Professional Service Providers and Contractors. 
Contribute to the review and acceptance of the 
Infrastructure Programme Implementation Plan.  • 
Monitor the implementation of Programmes/Projects. • 
Approve Project Stage reports & designs. • Manage the 
interface between the end-user/community structures 
and Implementing Agent[s]. 
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

ARCHITECT GRADE A (2 POSTS)
REFERENCE NO.:  H/A/36    

SALARY:   R476 064.00 per annum.  OSD
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: • Bachelor of Architecture • 
Registration with the SACAP as a Professional Architect.  
• Three years’ experience post qualification.  • Valid 
Drivers’ License.  • Computer literate
DUTIES: • To assist to manage the delivery of the 
infrastructure built environment programmes and 
projects in line with the Provincial Infrastructure Delivery 
Management System [IDMS]. • Prepare the construction 
procurement strategy and the Infrastructure Programme 
Management Plan.  • Prepare and/or approve Packages/
Individual Project Briefs.  • Participate in the procurement 
of Professional Service Providers and Contractors. 
Contribute to the review and acceptance of the 
Infrastructure Programme Implementation Plan.  • 
Monitor the implementation of Programmes/Projects. • 
Approve Project Stage reports & designs.  • Manage the 
interface between the end-user/community structures 
and Implementing Agent[s]. 
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

CONTROL ENGINEERING TECHNICIAN
REFERENCE NO.:  H/C/37

SALARY:   R341 391.00 per annum.  OSD
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: • National Diploma in Engineering or 
equivalent relevant qualification
Registration with ECSA as a Professional Engineering 
Technician.  • Six years’ experience post qualification.  • 
Valid Drivers’ Licence.  • Computer literate.  
DUTIES: • To render technical services and support 
in terms of the management of Service Providers 
responsible for the maintenance of lifts and manage the 
analysis of information on the use of utilities.  • Determine 
and maintain engineering norms and standards for lifts.  
Undertake inspections of lifts to validate quality of 
performance of Service Providers in terms of maintenance 
contracts. • Make recommendations related to non-
performance in terms of maintenance contracts for lifts.  
• Investigate all new lift installations and equipment to 
validate compliance with the Occupational Health and 
Safety Act and the Engineering Regulations issued in 

terms of the Act. • Manage the design and establishment 
of a system to collect credible data on the use of utilities 
by Health Facilities.  • Undertake research.  
Manage people • Manage budgets.
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

ASSISTANT DIRECTOR: FINANCIAL 
ADMINISTRATION 

REFERENCE NO.:  H/A/37   
SALARY:   R289 761.00 per annum. 
CENTRE:   INFRASTRUCTURE AND ENGINEERING 
SERVICES CHIEF DIRECTORATE
REQUIREMENTS: • Diploma in Commerce or Accounting 
or Economics. • Valid Driver’s Licence. • Computer 
literate. • Three years’ experience post qualification.
DUTIES: • To assist with the coordination of all 
Financial Management functions. • Extract, analyse and 
validate financial information for infrastructure projects/
programmes. • Provide financial administration services 
for all infrastructure Programmes and Projects. 
Prepare financial reports.   • Provide budget 
administration services.   • Update and maintain 
a document management system for all financial 
documentation.
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

CHIEF WORKS INSPECTOR
REFERENCE NO.:  H/W/1

SALARY:   R242 382.00 per annum 
CENTRE:   INFRASTRUCTURE PHYSICAL PLANNING 
DIRECTORATE
REQUIREMENTS: • National Diploma in Building, 
Mechanical or Electrical or Equivalent or N3 with passed 
trade test or National Diploma in Engineering • Valid 
Drivers’ Licence.
Computer literate. • 3 Years’ experience post qualification.
RECOMMENDATIONS: • Knowledge of: • Hazardous 
Substances Act 15 of 1973. • Occupational Health and 
Safety Act of 1993.  • Health Act and Regulations, Act 
61 of 2003.
Engineering Profession Act of 2000.
DUTIES: • To manage the design and implementation 
of inspections of buildings and machinery to validate 
compliance with Occupational Health and Safety 
Requirements
KEY RESULT AREAS: • Maintain compliance with the 
Occupational Health & Safety [OHS] Act at all Health 
Facilities • Remedial Plans • OHS Training • Occupational 
Health and Safety Committees • People Management
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

WORKS INSPECTOR (2 POSTS)
REFERENCE NO.:  H/W/2

SALARY:   R158 985.00 per annum.
CENTRE:   OCCUPATIONAL HEALTH AND RISK 
WASTE SUB-DIRECTORATE
REQUIREMENTS: • National Diploma in Building, 
Mechanical or Electrical or Equivalent or N3 with passed 

trade test or National Diploma in Engineering • Valid 
Drivers’ Licence.
Computer literate. • 1 Years’ experience post qualification.
RECOMMENDATIONS: • Knowledge of: • Hazardous 
Substances Act 15 of 1973.
Occupational Health and Safety Act of 1993.  • Health Act 
and Regulations, Act 61 of 2003.
Engineering Profession Act of 2000.
DUTIES: • To implement inspections on compliance with 
the OHS legislation in terms of machinery or buildings at 
all Health Facilities and assist with the development and 
implementation of remedial plans 
KEY RESULT AREAS: • Maintain compliance with the 
Occupational Health & Safety [OHS] Act at all Health 
Facilities • Accident Investigations • Remedial Plans
ENQUIRIES:   AN Baartman, Tel No.:  (051) 4081666
APPLICATIONS TO:  Director HRM & Planning, 
(Attention: Me. S Dowd) P O Box 227, BLOEMFONTEIN, 
9300 or hand delivered @ Bophelo House entrance. Cnr 
of Charlotte Maxeke and Harvey Road, BLOEMFONTEIN

DEPARTMENT OF HEALTH
Directions to applicants Applications must be 
submitted on form Z.83, obtainable from any Public 
Service Department and must be accompanied by 
certified copies of qualifications (a transcript of results 
must be attached), driver’s license, identity document 
and a C.V. (Separate application for every vacancy). 
Applicants are requested to complete the Z83 form 
properly and in full. Qualification certificates must not 
be copies of certified copies. Applications received after 
the closing date and those that do not comply with these 
instructions will not be considered. The onus is on the 
applicants to ensure that their applications are posted 
or hand delivered timeously. Candidates who possess 
foreign qualifications and/or short courses certificates 
must take it upon themselves to have their qualifications 
evaluated by the South African Qualifications Authority 
(SAQA), and must please attach proof of the level of 
their qualifications after evaluation on all applications. 
No e-mailed or faxed applications will be considered. 
Applicants are respectfully informed that if no notification 
of appointment is received within 4 months of the 
closing date, they must accept that their application was 
unsuccessful.

CLOSING DATE: 27 NOVEMBER 2015
CHIEF EXECUTIVE OFFICER

REFERENCE NO.:  H/C/39
SALARY:  R674 979.00 per annum. 
CENTRE:PHEKOLONG / NKETOANA DISTRICT 
HOSPITAL COMPLEX
REQUIREMENTS: Preferably a health professional 
registered with relevant professional body plus post 
graduate degree / diploma in management and minimum 
of 10 years management experience in health sector on 
management level.• A valid driver’s licence
Knowledge:• Knowledge of Health policies, 
management of health information, Occupational Health 
and Safety Act, • Patient Rights Charter, Batho-pele 
principles, Public Service Regulations, Labour Relations 
Act,• Disciplinary Code and Procedure,• Grievance 
Procedure, Treasury Regulations and Financial Systems 
etc.
RECOMMENDATIONS:None
DUTIES: •Prepare a Business Plan for the hospital to 
ensure that is in line with the departmental strategic plan.• 
Plan, co-ordinate and ensure the effective and efficient 

overall management of the hospital in terms of relevant 
acts and delegations:  Human Resource Management, 
Procurement and Management of Equipment and 
facilities, Corporate Governance, Implement and 
manage an information technology policy, systems 
and procedures to support the effective and efficient 
delivery of services• Manage all aspects of patient care 
and ensure health, safety, welfare of patient and quality 
improvement.• Ensure comprehensive compliance with 
standards to provide quality care.• Serve on various 
internal and external committees, and provide input into 
the development of Provincial policy and strategy on the 
provision of health/medical care.
ENQUIRIES:  Mr T E Makume,Tel. No (058) 3071250
APPLICATIONS  TO:  The Chief Executive Officer, 
Dihlabeng Hospital, (Attention:  Me T Harris), Private 
Bag x03, BETHLEHEM, 9700

ASSISTANT DIRECTOR: ADMINISTRATION  
REFERENCE NO.:  H/A/48

SALARY:  R289 761.00 per annum. 
CENTRE:  NKETOANA HOSPITAL, REITZ
REQUIREMENTS: • An appropriate Bachelor’s Degree or 
Diploma requiring a minimum period of study of 3 years.• 
At least 6 years appropriate experience in a hospital 
environment• Persal Training • Knowledge of HR, Supply 
Chain Management and Financial Management.
RECOMMENDATIONS:
DUTIES:• Ensure sound administrative management 
in the institution for optimal use of personnel which 
include, inter alia:  Training and development of officials, 
Performance Management, Work allocation, • Manage 
and co-ordinate human resource administration matters 
within the Department to contribute to the rendering of 
a professional human resource management service.• 
Conditions of Service and service benefits (Leave, 
Housing, Medical, Injury on Duty, Terminations, Long 
Service Recognition, overtime, re-allocation, Pension, 
Allowances etc.)• HR Provisioning (Recruitment 
and Selection, Appointments, Transfer, verification 
of qualifications, secretariat functions at interviews, 
absorptions, probationary periods etc.) • Performance 
Management.• Address human resource management 
enquiries to ensure the correct implementation of human 
resource management practises.• Ensure the successful 
implementation of departmental/ public service policies 
on matters related to human resource management to 
adhere to the relevant prescripts/ legislation.• Provide 
inputs on the development/amendments of Human 
Resource Management Policies/ practises.• Prepare and 
consolidate reports on personnel administration issues.
Inform, guide and advice Department/ personnel on 
human resource administration matters to enhance 
the correct implementation of personnel administration 
practises/ policies.• Authorise transactions on Persal 
according to delegations • (Act as Persal Personnel 
Controller, if appointed).• Staff supervision.• The 
management of sound Labour Relations of the complex.
Management of section’s budget to ensure effective 
and efficient usage of finances. • Manage auxiliary and 
maintenance services in the hospital to ensure efficient 
and effective service delivery.• Manage the maintenance 
services of institution to ensure safe facilities and ensure 
that balance score card (strategic plan/operational plan 
developed) is effectively implemented conducive
ENQUIRIES:  Me S M Van Der Merwe,Tel. (058) 
3035123 X 268
APPLICATIONS  TO:  The Chief Executive Officer, 
Phekolong/Nketoana Hospital, (Attention:  Me S M Van 
Der Merwe), Private Bag X01, BETHLEHEM, 9700


